3apernctpupoBaHo B MunHtocte Poccnim 20 aBrycta 2014 r. N 33682

MWHUCTEPCTBO OEPA30BAHMSA N HAYKU POCCUINCKO ®EAEPALUN

NPUKA3
oT 11 aBrycta 2014 r. N 975

Ob YTBEPXAEHWN
SEAEPAJZIBHOIO rOCYAAPCTBEHHOIO OBPASOBATE/IbHOIO CTAHAAPTA
CPEAHETO NMPO®ECCNOHAJ/IbHOIO OBPA3SOBAHNA NO CNELNAJIBHOCTIU
46.02.01 AOKYMEHTALMNOHHOE OBECINEYEHWE YMNMPABJIEHNA
N APXUBOBEAEHWE

CnnCcoK N3MEeHSARLLNX JOKYMEHTOB
(B pea. Mpuvikasa MuHnpoceeLeHna Poccnm oT 13.07.2021 N 450)

B cootBeTCcTBMM C NOAMNYHKTOM 5.2.41 MNonoxeHns o MUHUCTepcTBe 06pa3oBaHNA U
Haykun Poccuinckon ®egepauny, YTBEpPXAEHHOro roctaHoBneHVeM [IpaBuUTenbCTBa
Poccuinckon @egepaumm ot 3 uoHa 2013 1. N 466 (CobpaHme 3akoHOAaTeNbCTBa
Poccuinckoin ®egepaumm, 2013, N 23, cT. 2923; N 33, cT. 4386; N 37, c1. 4702; 2014, N 2, CT.
126; N 6, c1. 582; N 27, ct. 3776), nyHKTOM 17 [paBun pa3paboTkn, yTBepXAEeHWUSN
desepanbHbIX roCyfapCTBEHHbIX 06pa3oBaTe/lbHbIX CTAaHAAPTOB U BHECEHUA B HUX
N3MEHEeHWI, yTBepXAeHHbIX NocTaHoB/eHVeM [paButensctBa Poccuinckon Pegepaumu
oT 5 aBrycta 2013 r. N 661 (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaumu, 2013,
N 33, cT. 4377), NpnKa3biBato:

1. YTBepAnTb nNpunaraemblin defepanbHbIi FrOCyAapCTBEHHbIN 06pa3oBaTebHbIN
CTaHZapT cpeaHero npodeccmoHanbHOro obpasoBaHMA Mo cneynansHocT 46.02.01
JokyMeHTaUMOHHOe obecrneyeHue yrpaB/ieHVs 1 apX1BoBeJeHe.

2. MNpu3HaTh yTpaTMBLLUUM Ccuay npukas MuHUCTepcTBa 06pasoBaHUSA U Hayku
Poccninckon ®degepaumm ot 25 aHBaps 2010 r. N 75 "O6 yTBepXaeHUW 1 BBeLeHUN B
JevictBue degepasbHOro rocysapcTBeHHOro obpasoBaTeflbHOro CTaHjapTa cpejHero
npodeccroHanbHOro obpasoBaHua Mo cneynanbHocT 034702 [lokyMeHTauMOHHOoe
obecnedeHve ynpasieHUs W apxmBoBejeHMe" (3aperncTpupoBaH MUHUCTEPCTBOM
rocTnumm Poccuinckon ®egepaunmn 27 ¢espans 2010 r., perncrpaumoHHsln N 16526).

3. HacTosawmin nprkas Bctynaet B cuiy ¢ 1 ceHTabpsa 2014 roaa.
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MwuHucTp
4.B.JIMNBAHOB

MpunoxeHwve

YT1BepxaeH

nprkazoM MyHMcTepcTBa 06pa3oBaHuUs
N Haykn Poccuinckon Pegepaumu

ot 11 aBrycta 2014 r. N 975

®EAEPANbHbIA TOCYAAPCTBEHHbI OBPA3OBATE/IbHbIA CTAHOAPT
CPEAHETO NMPO®ECCNOHA/IbHOIO OBPA3SOBAHNA NO CNELNAJIBHOCTIU
46.02.01 AOKYMEHTALMNOHHOE OBECINEYEHWE YMNMPABJIEHNA
N APXUBOBEAEHWE

CnnCcoK N3MEeHSARLLNX JOKYMEHTOB
(B pea. Mpuvikasa MuHnpoceeLeHna Poccnm oT 13.07.2021 N 450)

I. OBJIACTb MPUMEHEHUA

1.1. Hactoawmi ¢epepanbHbIl rocyAapCTBEHHbIA 06pa3oBaTe/ibHbI  CTaHAAPT
cpesHero npodeccnoHanbHOro 06pa3oBaHVA MpeacTaBnseT Ccoboll  COBOKYMHOCTb
obs3aTesibHbIX TpeboBaHUM K cpegHeMy npodeccMoHasbHOMY 06pa3oBaHUID MO
cneynanbHoctn  46.02.01  JlokymMeHTauMOHHOe  obecrneyeHue  yrpaBleHUs U
apxveoBefeHve Ana  npodeccrmoHanbHoOM  0bpa3oBaTeNlbHOW  OpraHuMsaumMm U
o6pa3oBaTe/IbHOM OpraHu3auny BbICLLIEro 06pa3oBaHUs, KOTOpble MMerT MpaBoO Ha
peann3aumio  UMerLMX T[OCYyAapCTBEHHYIO akKpeAuTauui nporpaMMm  MNoAroTOBKM
cneunanncToB CpefHero 3BeHa no JaHHOW cneunanbHOCTY, Ha TeppuTopmnmn POCCUIACKON
Pesepaunn (ganee - obpasoBaTesibHaA OpraHn3aLms).

1.2. NpaBo Ha peannsaymio NporpaMmmbl NOArOTOBKM CMeLManncToB CpefHero 3seHa
no cneuynanbHoctn 46.02.01 [JokymeHTaumoHHoe obecrneyeHve YynpaBaeHUs W
apxvBoBeJeHMe MeeT obpasoBaTesibHass OPraHnU3aLnsa Npy HaNYNM COOTBETCTBYIOLLEN
NLEH3NU Ha OCyLLecTBNeHe 06pa3oBaTe/IbHON AeATeIbHOCTU.
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Bo3moxHa ceTeBas dopma peanuMsaumm Mporpammbl MOATOTOBKM CMeLVanmncToB
CpeAHero 3BeHa C WCMO/Ib30BaHNWEM PpecypcoB HeCKobKMX 0bpa3oBaTefibHbIX
opraHusauuin. B peannsaumm nporpaMmmbl NOAFOTOBKM CMELMANNCTOB CpeAHero 3BeHa ¢
NCNoSIb30BaHVeM ceTeBO GopMbl Hapsay € obpa3oBaTelbHbIMU OPraHn3aLmMsaIMm Takxe
MOFYT  yyacTBOBaTb  MeAVLMHCKME  OpraHmsauun,  OopraHmsaumm  KynbTypbl,
GU3KyNbTYPHO-CMOPTUBHLIE 1 WHble  OpraHu3auuy, obnajawlowye  pecypcamu,
HEeob6XOAMMBIMW AN OCyLlecTBAeHUs  ObydeHWs, npoBeAeHus  y4yebHoOW w©
NPOV3BOACTBEHHOM MPAaKTUKN W OCYLLECTBEHUS MHbIX BUAOB Y4ebHOU AesiTeNlbHOCTY,
npesyCcCMOTPEHHbIX MPOrpaMmori NOAroTOBKM CReLmnanCcToB CpesHero 3BeHa.

Mpn peanu3aumm nporpammbl  MOAFOTOBKM  CMELMANUCTOB CpejHero 3BeHa
obpa3oBaTe/sibHas oOpraHuMsauus BrpaBe MPUMEHATb 3/1eKTPOHHOe obydeHre U
ANCTaHLUMOHHbIe 06pa3oBaTe/ibHble TeXHOMOornN. MNpu 06yyeHUn NnL, C OrpaHNYEeHHbIMN
BO3MOXHOCTSIMU 30p0OBbS 3N1eKTPOHHOe  0by4yeHue 7 ANCTaHLMOHHbIEe
obpasoBaTesibHble TeXHO/I0rn LOJIXKHBI npejycMmaTpuBaTb BO3MOXHOCTb
npuvemMa-nepegayv MHGopMaLmn B AOCTYMHbIX A1st HUX opMax.

1.3. ObpasoBaTenibHasa fesATeNIbHOCTb NPV OCBOEHU 0bpa3oBaTeNbHOW NPOrpaMmbl
WU OTAENbHbBIX ee KOMMNOHEHTOB OpraHun3lyeTca B GopmMe NpakTn4eckor NoAroTOBKN.
(n. 1.3 BBeaeH [NprkazomMm MuHnpoceeleHns Poccnm ot 13.07.2021 N 450)

1.4. BocnutaHme oby4vatoLLmxcs Npy 0CBOEHUN MM 06pa3oBaTeNbHOM NPOrpaMmbl
OCyLLEeCTBNAETCA Ha OCHOBe BKJIHOYaeMblX B 06pa3oBaTe/ibHYK MNporpammy pabouer
nporpamMmMbl  BOCMUTAHUS W KaNeHAapHOro nnaHa BOCNUTaTeNlbHOW  paboThl,
paspabaTbiBaeMbIX N YyTBEPXAAEMbIX C YyY4E€TOM BK/IKOYEHHbIX B MPUMEPHYH OCHOBHYHO
obpa3oBaTe/ibHyt0 NporpamMmy rMprMepHoOn paboyer nporpamMmbl  BOCAUTAHUA U
NPUMEPHOro KaseHAapHOro naaHa BocnuTaTe/isHOM paboTbl.

(n. 1.4 BBegeH [Mpukasom MunHnpocseLleHus Poccum ot 13.07.2021 N 450)

Il. ACNOJIb3YEMbIE COKPALLUEHWNA

B HacToALWeM CTaHAapTe NCMOJb3YHOTCA C/iefytoLme CoKpaLleHns:
CMO - cpesHee npodeccnoHanbHoe obpa3oBaHue;

®roc Crno - d¢epepanbHbli roOCyAapCTBEHHbIA 0bpa3oBaTenbHbI  CTaHAAPT
cpesHero npodeccnoHabHoro 06pasoBaHNs;

Mrccs - nporpamma noAroToBKW CNeLmanncToB CpefHero 3BeHa;

OK - 061258 KOMMeTeHLWs;
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MK - npodeccroHanbHaa KoMneTeHUus;
MM - npodeccroHanbHbIN MOAYNb;

MAK - MeXANCUMNANHAPHbIN KYpC.
I1l. XAPAKTEPUCTUKA NOATOTOBKW NO CNEUNAJIBHOCTU

3.1. MonyyeHme CMNO no TMMCC3 ponyckaeTca TONbKO B 06pas3oBaTe/ibHOM
opraHmsauyumn.

3.2. Cpokn nonyyeHusa CIMO no cneunanbHoctn 46.02.01 JlokymeHTauMoOHHOEe
obecneyeHve ynpaeBieHUa 1 apxvMBoBeeHVe 6a30BOIM MOArOTOBKM B OYHOW dopme
obyyeHNsa 1 NpucBamBaeMble KBanndukaumm npneoaatca B Tabauue 1.

Tabnuua 1
YpoBeHb 06pa3oBaHus, HanmeHoBaHuMe Cpok nonyyeHunsa CMoO no
HeobxoAnMbIN ANa kBannbunkaumm MrNCC3 6a3oBow
npviemMa Ha obyyeHne no | 6a30BO NOATOTOBKM NMOArOTOBKM B OUHOM
rnrce3 dopme obyueHuna <1>
cpesHee obLiee Cneumannct no 1 roa 10 mecsueB
obpasoBaHue AOKYMEHTaUVIOHHOMY
obecneyeHunto
OCHOBHOe 0bLlee yrPABNEHIs, apXMBICT 2 roga 10 mecsueB <2>
obpasoBaHue

<1> He3aBMCUMO OT NpUMeHsieMblX 06pa3oBaTe/IbHbIX TEXHONOMNIA.

<2> Obpa3oBaTe/ibHble OpraHmM3aLunmn, OCyLLLeCTBASIOLWME NOArOTOBKY CMeLmnanncToB
cpegHero 3BeHa Ha 6a3e OCHOBHOroO obulero ob6pasoBaHus, peannsyroT desepasibHbIn
rocyAapCTBeHHbI 0bpa3oBaTe/ibHbI  CTaHAAPT cpejHero obuiero 06pa3oBaHUs B
npegenax MNMCC3, B TOM uncne ¢ yyeToM noayyvaemom cneumansHocty Cro.

KoHcynbTaHTIMOC: NpriMeyaHume.
Hymepauusi NyHKTOB JaHa B COOTBETCTBUN C OPULMIaNbHbIM TEKCTOM JOKYMEHTa.



3.2. Cpokun nony4veHusa CIMO no MMNCC3 yrny6neHHOW NOArOTOBKM MPEeBbILWAT Ha
OAVH rog cpok nonyyveHus Cro no MMNCC3 6a3o0Bo NOArOTOBKM.

Cpokn nonyyeHumsa CIMNO no cneunanbHoctn 46.02.01 JlokyMeHTaLVOHHOEe
obecneyeHvie ynpaBneHns N apxneoBeseHue yrnybaneHHOM NoAroTOBKM B OYHON dopme
obyyeHNsa 1 NpucBamBaeMble KBanndukaumm npneBoaatca B Tabauue 2.

Tabnuuya 2
YpoBeHb 06pa3oBaHus, HavmeHOBaHMe Cpok nony4yeHus CrO
HeobxoAMbI AN kBannbukaumm no MMCCc3 yrnybneHHoOM
npviemMa Ha obydyeHune no yrny6neHHom NOArOTOBKM B OYHOW
Mnrnce3 NoAroTOBKM dopme o0byyeHua <1>
cpesHee obLiee Cneumnannct no 2 roaa 10 mecsueB
obpas3oBaHue AOKYMEHTaUVIOHHOMY
obecrneyeHuto
OCHOBHOE€ 0bLee yMPABNEHs, apXMBNCT 3roaa 10 mecsueB <2>
obpasoBaHue

<1> He3aBMCUMO OT NpUMeHsieMblx 06pa3oBaTe/IbHbIX TEXHONOMNA.

<2> Obpa3oBaTe/ibHble OpraHmM3aLunmn, OCyLLLeCTBASIOLWME NOArOTOBKY CMeLmnanmncToB
cpegHero 3BeHa Ha 6a3e OCHOBHOroO obulero ob6pasoBaHus, peannsyroT desepasibHbIn
rocyAapCTBeHHbI 0bpa3oBaTe/ibHbI  CTaHAAPT CcpejHero obuiero 06pa3oBaHUs B
npegenax NMCC3s, B ToMm uncne ¢ yyetomM noayyvaemom cneumansHoctn Cro.

Cpoku nony4veHus CIMO no MMNCC3 6a30B01 1 yrayb6aeHHOW NOArOTOBKM HE3aBMCMMO
OT NPUMeHsAeMbIX 0bpa3oBaTe/ibHbIX TEXHONOMMIA YBENNYNBAOTCS:

a) AN 06yUaoLLMXCA MO OYHO-3a04HOM N 3a04HOW dopmMam obyyeHUs:
Ha 6a3e cpeaHero obliero obpasoBaHus - He 6oee yem Ha 1 rog;
Ha 6a3e OCHOBHOIO 06LLero obpasoBaHus - He 6onee yeM Ha 1,5 roga;

6) 4Ns MHBaANMAOB U NINL, C OrPaHNYEHHbIMY BO3MOXHOCTAMU 340POBbS - He bonee
yeM Ha 10 mecsaues.



IV. XAPAKTEPUCTUKA MPO®ECCUOHA/TbHON
AEATE/IBHOCTU BbINMYCKHWKOB

4.1. Obnactb NpodeccnMoHanbHOM AeaTeNbHOCTUM BbIMYCKHUKOB: AesiTeNbHOCTb B
cekpetapuatax, ciyxbax AOKYMeHTaLMOHHOro obecrneyeHusi, KajpoBbiX CAyx6ax u
apxvBax rocyapCTBEHHbIX OPraHOB W YUpexAeHwil, B OpraHax MeCTHOro
camMoynpaBneHus, HerocyAapCcTBEHHbIX OpraHuMsauusx Bcex ¢GopM COHBCTBEHHOCTY,
06LLEeCTBEHHbIX OPraHM3aLmaXx (YUpexaeHnsx).

4.2. ObbekTaMu NpodeccroHaNbHOM AeaTeNbHOCTY BblMYCKHUKOB ABASIOTCS:
AOKYMEHTbI, CO3ZaHHble NH06bIM CNOCOH60M AOKYMEHTUPOBAHUS;

CUCTEMBbI AOKYMEHTALMOHHOI0 obecneyeHms ynpaBieHus;

CUCTEMbI 371eKTPOHHOr0 JI0KYMEHTO060pOoTa;

apXVBHble JOKYMEHTbI;

nepBUYHbIE TPYAO0BbIE KONIEKTUBBI.

4.3. Cneunannct no AOKYMeHTALMOHHOMY ObecneyveHuto ynpaBieHUs, apXyBUCT
(6a30BO MOArOTOBKM) FOTOBUTCS K CNeAyHLMM BUAAM AeATeNbHOCTA:

4.3.1. OpraHuzauma  AOKYMeHTaUMOHHOro  obecneyeHwss  ynpaBieHUs U
bYHKLUMOHMPOBAHNA OpraHn3aLnm.

4.3.2. OpraHums3ayya apxmBHOM U CNPaABOYHO-MHPOPMALMOHHOM pPaboTbl Mo
AOKYMEHTaM opraHm3auyun.

4.3.3. BblnonHeHne paboT Mo OAHOW WAN HECKONbKUM npodeccuaMm pabouunx,
AOJKHOCTAM C/lyXalwmx (MpunoxeHme K Hactodawemy ®rocC Crno).

4.4. Cneumannct no AOKYMEHTALUMOHHOMY obecrneyeHuto ynpaBieHUs, apXMBUCT
(yrny6neHHoM NoAroTOBKW) FOTOBUTCS K CIeAYHOLLMM BUAAM AeATeNbHOCTU:

4.4.1. OpraHm3auyna  AOKYMEHTauMOHHOro  obecrneyeHWs  ynpaBieHus U
bYHKLMOHMPOBaHWA OpraHmn3aLnm.

4.4.2. OpraHums3ayya apxmBHOM U CNPaBOYHO-MHPOPMALMOHHOM pPaboTbl Mo
AOKYMEHTaM OpraHu3auyunu.

4.4.3. OcywiecTB/ieHNe JOKYMeHTaLOHHOIro obecneyeHns yrnpasaeHns 1 apxXmMBHOro
Aena c NCNonb30oBaHMEM MNPOrpaMMHbIX CPEACTB yyeTa, XpaHeHns, 06paboTkn 1 rnomcka



AOKYMEHTOB.

4.4.4. BbinonHeHve paboT MO OAHOW MAN HECKONbKMM npodeccnam pabouux,
AOJDKHOCTAM CyXalmx (MpunoxeHune K Hactoawemy ®roOC Cro).

V. TPEBOBAHW/A K PESYJIbTATAM OCBOEHWA MPOTPAMMbI MOATOTOBKA
CNELMNANMNCTOB CPEAHEIO 3BEHA

5.1. Cneynannuct No AOKYMEHTALUWOHHOMY oObecrneyeHunto ynpaBneHUs, apXuBUCT
(6a3oBOI MOAroTOBKM) AO/KEH 06/1a4aTb OBLLUMMU KOMMNETEHUUAMUN, BKAOUAOLWUMKN B
ceba cNoCobHOCTD:

OK 1. MoHWUMaTb CyLWHOCTb U COLMaNbHYI 3HAaUYMMOCTb CBOEI byaylen npodeccunu,
NPOABAATL K Hel yCTONUYMBBIA NHTepec.

OK 2. OpraHun30BbIBaTb COBCTBEHHYIO AeATeNbHOCTb, BblIOMpaTbh TUNOBbLIE MEeTOAbI U
CNoCo6bl BbIMNONHEHWA MPOodeccMOHaNbHbIX 3ajaYy, OueHMBaTb UX 3GGEeKTUBHOCTL U
KauecTBo.

OK 3. MNMpuHMMaTb peLleHns B CTaHAAPTHbIX U HECTaHAAPTHbIX CUTYaLMUsIX U HEeCTW 3a
HWX OTBETCTBEHHOCTb.

OK 4. OcywectBnATb MOUCK U MCNONb30BaHVE WMHPOPMauun, HeobxoAnMOon ANs
30 PeKTBHOro BbINONHEHUS MNpodeccnoHanbHbIX 3ajad, npodeccnoHanbHOro U
NUYHOCTHOIO Pa3BUTUS.

OK 5. Wcnonb3oBaTb WHPOPMaLVOHHO-KOMMYHNKALIMOHHbIE  TEXHONOMUN B
npodpeccroHanbHOW AeaTeNbHOCTH.

OK 6. PaboTtaTb B konnektMBe U KomaHze, 3¢bekTMBHO 06LLaTbCA C KOoAneramu,
PYKOBOACTBOM, MOTPEOUTENAMMU.

OK 7. bpaTb Ha cebs OTBETCTBEHHOCTb 3a PaboTy YIeHOB KOMaHZAbl (MO4UYMHEHHbIX),
pe3yNnbTaT BbINONHEHUS 3a4aHWA.

OK 8. CamocroaTenbHO onpejenaTb 3agayn npopeccMoHanIbHOro 1 JIMYHOCTHOIO
pa3BUTUSA, 3aHUMATbCA CamMOO6pas3oBaHMEM, OCO3HAHHO MJ1aHMPOBAaTb MOBbILLEHME
KBanuuKaLmm.

OK 9. OpwueHTMpoBaTbCA B YC/IOBUAX YaCTON  CMeHbl TeXHONOrMin B
npodpeccroHanbHOW AesaTeNbHOCTH.

5.2. Cneumannct no JAOKYMeHTALUMOHHOMY ObecrneyeHuto YyrnpaBneHns, apXmBUCT



(ba3oBOM MOArOTOBKWM) AO/MKEH o6nagate MNpodpeccMoHasbHbIMU  KOMMETEHUMAMMN,
COOTBETCTBYHOLLNMUN BUAAM AeSTENbHOCTU:

5.2.1. Opranvsaumsa  AOKYMEHTAUMOHHOro  obecneyeHus  ynpasfieHUd U
PYHKLMOHMPOBAHWA OpraHmn3aLnu.

MK 1.1. KoopanHupoBaTb paboTy opraHmsauyun (MpUeMHON PyKOBOAUTENS), BeCTU
npmem rnoceTuTenen.

MK 1.2. OcyLiecTBnAaTbL paboTy MO NOArOTOBKE M NPOBEAEHUNIO COBELLAHWNIA, AeN0BbIX
BCTpeY, MprUemMoB 1 Npe3eHTauuni.

MK 1.3. OcywecTBiATb MOArOTOBKY J€N0BbIX MOe340K PYyKOBOAUTENA W APYrux
COTPYZAHVKOB OpraHu3aLuumn.

MK 1.4. OpraHn3oBbIBaTb paboyee MeCTO CekpeTaps 1 PyKOBOAUTENS.

MK 1.5. OdopmMnATe U perncTtpmpoBaTb OpPraHM3aLNOHHO-PACMOPSAAUTENbHbIE
AOKYMEHTbI, KOHTPOJINPOBAaTb CPOKW UX NCMONTHEHNS.

MK 1.6. O6pabaTbiBaTb BXOASLLME N UCXOAALLME AOKYMEHTbI, CUCTEMATM3NPOBATDL X,
COCTaBNATb HOMEHKNATYPY Aen 1 GOpMUPOBATL AOKYMEHTbI B AeNa.

MK 1.7. CamoctoaTenbHo  paboTtaTtb C  AOKYMeHTaMW,  COAepXXalimmu
KOHPUAEHUMaNbHYH MHOPMaLMIO, B TOM YMCae C JOKYMEHTaMM Mo JIMYHOMY COCTaBy.

MK 1.8. OcywectBnATb TenepoHHoe obCAyXVBaHWE, MPUHUMATbL W MNepejaBaTb
daKcobl.

MK 1.9. OcyLecTBNATL MNOATOTOBKY Aef K rnepejaye Ha apxXmBHOe XpaHeHue.

MK 1.10. CocTtaBnatb onucK en, ocyLwecTBNaTbL NOAFOTOBKY e/ K nepejadye B apXvB
opraHv3auuu, rocyAaapcTBeHHbIe I MyHULMMaAbHbIe apXUBbl.

5.2.2. OpraHusaumsa apxvMBHOW W CNPaBOYHO-UHGOPMALMOHHOM paboTbl MO
AOKYMEHTaM opraHmsauyun.

MK 2.1. OcywectBnATb 3KCNepTu3y LEeHHOCTV JAOKYMEHTOB B COOTBETCTBUW C
AenCTBYHOLLMMUM 3aKOHOAATEIbHBIMU akTaMu U HOPMaTUBaMMU.

MK 2.2. Bectn paboTy B cMCTeMax 3/1eKTPOHHOIo A0KyMeHToobopoTa.

MK 2.3. Pa3zpabaTtbiBaTb 1 BeCTU KnaccudurkaTopsbl, Tabenm n gpyrme cnpaBoYHUKM Mo
AOKYMeHTaM opraHusaumun.



MK 2.4. ObecneurBaTb NpMeM 1 paunoOHasbHOe pasmelleHre JOKYMEeHTOB B apxuBe
(B TOM ymcie JOKYMEHTOB Mo JIMYHOMY COCTaBYy).

MK 2.5. ObecneyrBaTb y4eT 1 COXPaHHOCTb AOKYMEHTOB B apxuBe.

MK 2.6. OpraHn30BbIBaTb WCMO/Mb30BaHNE aPXMBHbIX JAOKYMEHTOB B Hay4HbIX,
CNPaBOYHbIX U MPAKTUYECKNX Lensix.

MK 2.7. OcywectBnATb opraHn3ayoHHO-MeToan4eckoe pyKoBOACTBO U KOHTPO/Ib 3a
paboTol apx1Ba opraHmM3aLmn 1 3a opraHn3auvein JOKYMeHTOB B 4eN10MPOn3BOACTBE.

5.2.3. BbinosiHeHWe paboT MO OAHOM WAM HECKONbKUM npodeccnam pabouunx,
AOSIKHOCTAM CYXKaLLMIX.

5.3. Cneynannuct No AOKYMEHTaUWOHHOMY oObecrneyeHunto ynpaBneHns, apXuBUCT
(yrnyb6neHHoOM NoAroTOBKM) AO/KEH 061ajaTh 06LLMMI KOMAETEHLUNAMM, BKAKOYAOLWMMMI
B cebs1 CNOCOBHOCTD:

OK 1. MoHMMaTb CyLLHOCTb 1 COLMANbHY 3HAaUYMMOCTb CBOeI byayLen npodeccuy,
NPOSABAATb K HEel yCTONYMBBIA NHTepec.

OK 2. OpraHun30BbiBaTb COBCTBEHHYK JesATe/bHOCTb, OMNpeAensaTb MeToabl U
Cnocobbl BbIMNOAHEHUS MNPodecCnoHanbHbIX 3aay, OueHMBaTb WX 3PPeKTUBHOCTL U
KauyecTBo.

OK 3. PewaTb npobnembl, OLEHMBATb PUCKN W TMPUHNMATb peLlleHns B
HecTaHAaPTHbIX CUTyaLMsX.

OK 4. OcywecTBnsTb MOWUCK, aHaAN3 U OLEHKY MHPopMaLuKM, HeobXoAMMOWN Ans
MOCTaHOBKM 1 peLleHns NpodeccnoHanbHbIX 3agay, NPodecCcnoHanbHOro U IMYHOCTHOTO
pasBUTUS.

OK 5. Wcnonb3oBaTb I/IHCI)OpMaLl,I/IOHHO-KOMMyHI/IKaLI,I/IOHHbIe TeXHonormn Ansd
coBepLleHCTBOBaAHNA I'IpO(I)ECCI/IOHaJ'IbHOI7I AeATENbHOCTN.

OK 6. PabotaTb B KOMNekTMBe W KOMaHAe, obecrneuymBaTb ee CrMI0YEeHMe,
3¢ PeKkTBHO 06LLATLCA C KONeramm, pykoBoACTBOM, NOTpebuTensimu.

OK 7. CTaBUTb LleNn, MOTMBMPOBaTb AesiTe/IbHOCTb NOAUYNHEHHbIX, OPraHN30BbIBaThL
N KOHTPOAMPOBATb MX PaboTy C MPUHATMEM Ha Cebs OTBETCTBEHHOCTW 3a pe3ynbTaTt
BbINMONIHEHUS 3aJaHWIA.

OK 8. CamocToAaTenbHO onpeaendaTb 3ada4yu I'IpO(I)eCCI/IOHa}'IbHOI'O n NTNYHOCTHOI O



pa3BUTUSA, 3aHUMATbCA CamMOO6pas3oBaHMEM, OCO3HAHHO MJ1aHMPOBAaTb MOBbILLEHME
KBanupuKaLmm.

OK 9. BbITb FOTOBbLIM K CMeHe TeXHOI0rMiA B MpodeccnoHanbHOM AesTeNbHOCTH.

5.4. Cneumannct no JAOKYMEHTALUMOHHOMY ObecrneyeHnto yrnpaBneHnsl, apXmBUCT
(yrny6neHHol moarotoBkW) AosiXeH 06najgatb npodeccrnoHanbHbIMY KOMMAETEHLMAMMU,
COOTBETCTBYHOLLMMW BUAAM AeATENBHOCTH.

54.1. Opranvsaumsa  AOKYMEHTAUMOHHOro  obecneyeHuss  ynpaBieHUs U
bYHKLMOHMPOBaHWA OpraHmn3aLnu.

MK 1.1. KoopanHupoBaTb paboTy opraHu3auun (MpUemMHON PyKOBOAUTENS), BeCTU
npmem roceTuTenen.

MK 1.2. OcyLwiecTBNATb paboTy Mo NOArOTOBKE Y NMPOBEAEHUIO COBELLAHUIA, AeN0BbIX
BCTpeY, NpremMoB 1 npe3eHTaLmii.

MK 1.3. OcywlecTBNsATb MOATOTOBKY [Ae/0BbIX MOE3J0K PYKOBOAUTENA U APYrnx
COTPYAHWKOB OpraHm3ayuu.

MK 1.4. OpraHn3oBbIBaTb paboyee MeCTo cekpeTaps U pyKoBoAUTENS.

MK 1.5. O¢opMnATb U perucTpypoBatb OpPraHM3aLMOHHO-PaCNOPSANTENIbHbIE
JOKYMEHTbI, KOHTPOINPOBATL CPOKW UX UCMOTHEHUS.

MK 1.6. O6bpabaTbiBaTh BXOAALLME U UCXOAALLME LJOKYMEHTbI, CUCTEMATU3NPOBATL UX,
COCTaBNATb HOMEHKNATYpy Aen 1 GopMUpoBaTh 4OKYMEHThI B Aefa.

NK 1.7. CamocToATeNlbHO  paboTatb C  AOKYMeHTaMy,  CcoAepXalmu
KOHbUAeHUManbHy MHbopMaLuto, B TOM Yncie C JOKYMeHTaMM No IMYHOMY COCTaBy.

MK 1.8. OcywectBnatb TenepoHHoe ob6CAyXMBaHME, MPUHUMATbL W MNepejaBaTb
dakcbl.

MK 1.9. OcyLecTBNATL MOArOTOBKY Jle/1 K Nepejaye Ha apXBHOe XpaHeHune.

MK 1.10. CocTtaBnATb ONUCK e, OCYLLEeCTBAATL MOArOTOBKY Aef K nepejaye B apxmB
OpraHmsauny, rocyapcTBeHHbIe Y MyHULUMNAaIbHbIE apXUBbI.

MK 1.11. BeligaBaTb B COOTBETCTBUM C MOCTYMAaKOLWVMK 3anpocaMy apXmBHbIe KON
Y [OKYMEHTbI.

5.4.2. OpraHusaumsa apxMBHOW W CNPaBOYHO-UHGOPMALMOHHOW paboTbl MO



AOKYMEHTaM OpraHunsaynin.

MK 2.1. YuactBoBaTb B paboTe nNO 3KCNepTv3e LEHHOCTU JAOKYMEHTOB B
COOTBETCTBUW C AeNCTBYHOLLVMW 3aKOHOAATe/IbHbIMW akTaMu 1 HopMaTuBaMu.

MK 2.2. Bectn paboTy B cMCTeMax 3/1eKTPOHHOro 40KyMeHToobopoTa.

MK 2.3. Pa3pabatbiBaTb 1 BeCTU KnaccUpukaTopbl, Tabenn 1 nHble CNpaBoOYHUKK MO
AOKYMeHTaM opraHum3aLumu.

MK 2.4. ObecneyrBaTb NpMeM 1 paunoOHasbHOe pasmelleHne JOKYMEeHTOB B apxuBe
(B TOM ymcie JOKYMEHTOB Mo JIMYHOMY COCTaBy).

MK 2.5. ObecneyrBaTb y4eT 1N COXPaHHOCTb AOKYMEHTOB B apxuBe.

MK 2.6. OpraHn30BbIBaTb WCMOMb30BaHNE apPXMBHbIX JAOKYMEHTOB B Hay4HbIX,
CNPaBOYHbIX U MPAKTUYECKNX Lensix.

MK 2.7. OcywecTBnaTb opraHn3auioHHO-MeTogMyeckoe pyKoOBOACTBO U KOHTPO/Ib 33
paboTon apx1Ba OpraHM3aLnmM 1 3a OpraHn3aumein JOKyMeHTOB B 4e10NPOMN3BOACTBeE.

5.4.3. OcywecTBneHve JoKyMeHTaLNOHHOro obecneyeHns ynpasaeHnsa N apxXrmBHOro
Aena c NCNonb30BaHMEM MNPOrpaMMHbIX CPEACTB yyeTa, XpaHeHus, 06paboTkn 1 rnomcka
AOKYMEHTOB.

MK 3.1. OcywectBnsiTb MHPOPMALIMOHHYO pPaboTy Mo AOKYMeHTaM, B TOM 4ucie C
NCMO/Ib30BAHVEM OPrTEXHUKW, MPOrPaMMHbIX CPeACTB YyyeTa, XpPaHeHWs U Moucka
AOKYMEHTOB U APYriX Creumann3npoBaHHbIX 633 aHHbIX.

MK 3.2. TpuHMMaTb Mepbl MO  YNOPSAOYEHUIO COCTaBa AOKYMEHTOB W
NHGOPMALMOHHBLIX  MOTOKOB, COKPALLEHWIO WX  KOAMYeCTBa W ONTUMM3ALUN
AOKYMEHTOMOTOKOB OPraHm3aLmmn.

MK 3.3. BecT paboTy No Co34aHMI0 CMPaBOYHOro annaparta no AOKyMeHTaM C Liebto
obecrneyeHVs ya406HOro 1 6LICTPOro X NOUCKaA.

MK 3.4. MoaroTaBAnBaTh AaHHble, HEOOXOAWMbIE ANA COCTaBNEHUS CNPaBOK Ha
OCHOBe CBeAEeHUN, UMeLLXCA B JOKYMEHTax apxumBea.

MK 3.5. MpuHMMaTbL y4yactve B pa3paboTke oKaJbHbIX HOPMATMBHbLIX aKTOB
opraHusauMm o BOMpPocaM JAOKYMeHTauVOHHOro obecrneyeHns yrpasieHUs W
apXxmBHOro Aena.

MK 3.6. MpuHMMaTbL yyacTne B paboTe No nogbopy M pPacCTaHOBKe KaApPOB C/yXbbl



AOKYMEHTaLMOHHOro obecrneyeHs ynpaBieHUs 1 apx1Ba opraHmsaumm.

5.4.4. BbinonHeHne paboT Mo OAHOW WAN HEeCKONbKUM npodeccnsam pabdouunx,
[AOJDKHOCTAM CNy>XKaLmX.

VI. TPEBOBAHWUA K CTPYKTYPE MPOrPAMMbI MOATOTOBKW
CNELMNANMNCTOB CPEAHEIO 3BEHA

6.1. NMMNCC3 npegycMaTprvBaeT U3yyeHne Ciefyolmx yu4ebHbIX LMKIO0B:
obLLero ryMaHMTapHOro U CoLManbHO-3KOHOMNYECKOoro;
MaTeMaTn4eckoro 1 obLLero ectTeCTBEHHOHaY4YHOrO;
npodeccroHaNbHOrO;

1 pa3genos:
yyebHas NpakTuKa;
NPOU3BOACTBEHHAA NPaKTMKa (Mo Nnpoduato cneynanbHOCTLY);
NPOVN3BOACTBEHHASA NPaKTUKa (MPeafnnIoOMHas);
NpOMeXyTouHasa aTTecTaums;
rocyflapCTBeHHas UToroesas aTrectaLms.

6.2. Obsa3aTenbHasa Yactb MNMCC3 No y4ebHbIM LMKNaM AOJIKHA COCTaBNSATb 0koao 70
NPOLLeHTOB OT 06Liero obbema BpemMeHu, OTBeAeHHOro Ha 1x ocBoeHue. BapuaTtmBHas
yacTb (okono 30 MpoLEHTOB) AaeT BO3MOXHOCTb paclimpeHuns un (Uam) yraybneHus
NOAroTOBKMW, oOnpejenseMor cogepXaHmem  06s3aTeNlbHOW  YacTy, MNOAYYEHUSs
AOMOMIHUTENBbHBIX KOMMNEeTeHUWIA, YMEHUI 1 3HaHWUKM, HeobXxoauMbIX Ans obecneveHUs
KOHKYPEHTOCMOCOHOHOCTN BbIMYCKHMKA B COOTBETCTBUM C 3anpocaMy pervoHanbHOro
pblHKa TpyAa W BO3MOXHOCTAMW NPOAO/KEHUA  obpas3oBaHudA. [JUCUUNVIHbI,
MEXANCUNIMINHAPHBbIE KYpPCbl W NpodeccroHanbHble MOAYNN BapvaTUBHOWM 4acTu
onpeaensaTca obpasoBaTeibHOW OpraHmMsaumen.

O6LWMin TYyMaHUTaPHbIA U COLMANIbBHO-3KOHOMUYECKNIA, MaTeMATUYECKNn N 06N
eCTeCcTBeHHOHAayYHbI y4ebHble LKAbl COCTOAT U3 AUCLUNIINH.

MpodeccnoHanbHbIA  yyebHbIA  LUWKA  COCTOUT K13 oblwenpodpeccrnoHanbHbIX
ANCUNNANH 1 NpodeccnoHanbHbIX MoAyneil B COOTBETCTBUM C BUAAMU AeATeNbHOCTU. B



cocTaB NpodeccMoHanbHOro MoAy s BXOAUT OAMH UM HECKObKO MeXANCLUUMIMHAPHbIX
KypcoB. [Mpyn ocBoeHUM obydaroLMnUCa NpPodPeccnoHaNbHbIX MOAyneil MNpPOBOASATCS
yuyebHasi 1 (11) Npon3BOACTBEHHAS MpaKTMKa (Mo Npoduto cneumanbHoCTL).

6.3. ObsaA3aTenbHas YacTb 06LLEro ryMaHUTapHOro U CouManbHO-3KOHOMUYECKOro
yyebHoro uukna MMCC3 6a30BoM NOArOTOBKM AO/MKHA MpefycMaTpuBaTb U3yyeHue
cnegyrowmx  obaszatenbHbiX  gucumnamH: - "OcHoBbl  ¢unocodun”,  "Mctopums”,
"MIHOCTpaHHbIN A3bIK", "®un3snyeckaa KynbTypa"; yrnybneHHon noarotosku - "OCHOBBI
dunocodnn”, "Mctopusa", "Mcnxonorna obieHns", "MIHOCTpaHHbIN A3bIK", "®ur3nyeckas
KynbTypa".

Obs3aTenbHasn YacTb NpodeccroHanbHOro yuyebHoro umkna Mrcc3 kak 6a3oBow, Tak
N yrnybneHHoOM MOoAroTOBKM AO/MDKHA MpeAycMaTpuBaTb  U3ydeHVe  AUCLUUMINHDI
"be30nacHOCTb XU3HedesaTenbHOCTN". ObbeM 4acoB Ha AucuunavHy "besonacHocTb
XN3HeaesaTeNbHOCTN" coCcTaBnsAeT 68 4acoB, N3 HUX Ha OCBOEHME OCHOB BOEHHOM C/yXbbl
- 48 yacos.

6.4. Obpa3oBaTe/IbHON OpraHusaumein npw onpegeneHnn cTpyktypbl MMACC3 w
TPYAOEMKOCTW ee OCBOEHUSA MOXET NMPUMEHATLCA CUCTeMa 3a4eTHbIX eANHNLL, NPy 3TOM
0/iHa 3a4eTHas efMHMLA COOTBETCTBYET 36 akaZeMMnYecKM Yacam.

Tabnuua 3

CTpyKTypa nporpamMmmbi NOArOTOBKMN CNELMaNINCTOB CpeAHero 3BeHa
6a3o0BOM NOArOTOBKU



NHaekc HavmeHoOBaHMe y4ebHbIX LINKIOB, Bcero B Tom uncne NHaekc n Koabl
pa3fenos, Moaynei, TpeboBaHVA K | MakcMmalb 4YacoB HavMeHoBaHwue dopmmpye
3HaHWAM, YMEHWNAM, NMPakTNYecKoMy | HOM yyebHol | obsasaTenb AVCUNMIINH, MbIX
onbITy Harpy3km | HbIX y4ebHbIX| MeXAucuunamHa KoMneTeHuUui
obyuaroLe 3aHATUN pHbIX KypcoB (MAK)
rocst
(wac./Hepn.)
Obs3aTenbHas YacTb y4ebHbIX 2376 1584
umknos MMNCC3
Oorca.oo O6LNIA TYyMaHUTaAPHBIN 1 522 348
COLMaNbHO-3KOHOMMYECKN
yuebHbIN LMK
B pe3ynbTate nsyyeHus 48 Orc3.01. OcHoBbil OK1-9

0b6sa3aTesIbHON YacTn yyebHOro
LKNa 06y4aroLLMIACA JOMKEH:
ymMeThb:

OpVEeHTMPOBAaTbCA B Hanbonee
o6Lwmx punocodckmx npobaemax
6bITNSA, NO3HAHNSA, LLeHHOCTEeN,
CBOOOAbI M CMbICNA XU3HW KaK
OCHOBax GOpPMMNPOBaHUA KYNIbTYpbI
rpaxgaHuHa v byayuiero
cneunanncTa;

3HaTb:

OCHOBHbIe KaTeropun 1 NoOHATUA

dnnocodnm




dnnocoduny;

ponb GpUI0COGUNN B XN3HN YeoBeka
1N 06LLeCTBa;

OCHOBbI PUIOCOPCKOro yHeHUs O
6bITUN;

CYLHOCTb npouecca No3HaHus,;
OCHOBBbI Hay4YHoOW, punocobckom n
PeNNrmo3HoOn KapTnuH MUpa;

06 ycnoBusx opMmnpoBaHuUs
NVYHOCTU, cBO6OAE U
OTBETCTBEHHOCTU 3a COXPaHeHue
XWU3HW, KYNIbTYpPbl, OKPY>XatoLLei
cpesbl;

0 COUMANbHbIX U 3TUYECKMX
npobnemax, CBA3aHHbIX C pa3BUTMEM
N NCNONb30BaHNEM AOCTUXEHNIA
HayKW, TEXHNKN 1 TEXHONOTUIA.

ymMeTb:

OPUEHTUPOBATLCA B COBPEMEHHO
3KOHOMMYECKOW, MOJINTUYECKOW U
KyNbTYPHOM cUTyaumnm B Poccnm v
MUpe;

BbIABNATb B3aVIMOCBSA3b
oTeyeCTBEHHbIX, PErviOHaIbHbIX,
MVPOBBbIX
COLMANbHO-3KOHOMUYECKIX,
NONNTUYECKUX N KYNbTYPHbIX

48

Orcs.02. Nctopwus

OK1-9




npobnewm;

3HaTb:

OCHOBHbIe HanpaB/eHVs Pa3BUTUS
KNHOUeBbIX PervoHOB M1pa Ha
pybexe BekoB (XX 1 XXI BB.);
CYLLLHOCTb U MPUYMNHbI NOKAJIbHbIX,
pernoHanbHbIX,
MeXrocyJapCTBEeHHbIX KOHG/INKTOB B
KoHUe XX - Havane XXI BB.;
OCHOBHbI€e NMpoLecchl
(MHTerpauvioHHble,
NONVKYNbTYPHbIE, MUTPALMOHHbIE N
NHblE) MOINTNYECKOTO Y
3KOHOMMYECKOro pasBuTUs BedyLmx
rocyZapcTB 1 PervioHoB MUpa;
Ha3HayeHne OpraHu3aunmn
O6beanHeHHbIX Haunin (OOH),
OpraHusauun
CeBepoaTnaHTMYeCcKoro L0roBopa
(HATO), EBponeiickoro Cotosa (EC) u
APYrX OpraHmsayunin  OCHOBHbIE
HanpaBneHNsa NX AesaTeNnbHOCTY;

O POJIN HayKW, KyNbTypbl U PENUTUN
B COXPaHEHUN N yKpenaeHnn
HaLMOHANbHbIX U FOCyAapCTBEHHbIX
Tpagmumin;

cofepXXaHue N HazHayeHve
BaXXHEMLUMX NPaBOBbIX U




3aKoHOAaTe/IbHbIX akKTOB MNPOBOTO
N PErMoHanbHOro 3Ha4YeHn4d,;

yMeTb:

06LaThCsa (YCTHO 1 MUCbMEHHO) Ha
MHOCTPAaHHOM fA3blKe Ha
npodeccroHanbHble U
noBceHEeBHbIE TEMbI;
nepeBoAUTbL (CO CI0OBapeMm)
NHOCTPaHHbIE TeKCTbI
npodeccrnoHanbHOMN
HanpaB/IeHHOCTY;
CaMOCTOATE/IbHO COBEpPLLUEeHCTBOBATb
YCTHYH U MUCbMEHHYIO peuyb,
NOMNONHATL C/IOBAPHbIN 3anac;
3HaTb:

nexkcmyeckumin (1200 - 1400
NeKcnyecknx eaAnH1L) u
rpaMmMaTUyeckKuin MUHUMYM,
HEOoBXOANMBIN ANS UTEHUSA U
nepesoja (Co cnoBapem)
NHOCTPAHHbIX TEKCTOB
npodeccrnoHanbHOMN
HanpaB/IeHHOCTY;

126

Orcs.0s.
NHOCTpaHHbIV A3bIK

OK1-9

yMeTb:
MCMonb30BaThb
GU3KYNbTYPHO-0340POBUTENBHYHO

252

126

Orca.o4. dumnsnveckada
KynbTypa

0K 2,3




A4eATENbHOCTb ANA YKpernaeHna

340P0Bb4A, 4OCTUNXEHNA XN3HEHHbIX

N NpodeccroHanbHbIX Lenewn;
3HaTb:

0 pOsIN GU3NYECKON KYNIbTYPbI B
06LLEeKYNbTYPHOM,

I'IpOCI)eCCI/IOHaJ'IbHOM " counaibHOM

pa3BnTnn YenoBeka,

OCHOBbI 340poBOro o6pa3a KN3HWN.

EH.00

MaTemaTunyecknii n obLmni
ecTeCcTBeHHOHAaYYHbI y4ebHbIV
LKA

198

132

B pe3ynbtate nsyyeHusa
0b6s3aTesIbHON YacTn yuyebHOro
LKNa 06yYaroLLMIACA JOMKEH:
ymeThb:

peLlaTb 3aja4n Ha OTbICKaHMe
NPON3BOAHOW CNOXHOW GYHKLMN,
NPOU3BOAHbIX BTOPOro ¥ BbICLLMNX
NOpPAAKOB;

NPVIMEHATE OCHOBHbIE METOAbI
NHTErpmpoBaHnsa Npu peLLeHnn
3ajay;

NPVIMEHATL METO/bI
MaTeMaTn4eckoro aHanmsa npu
peLlueHn 3aga4 NpUKNagHoro

EH.01. MaTemaTnka

OK1-6,9




XapakTepa, B TOM vncne
npodeccrnoHanbHOMN
HanpaBieHHOCTY;

3HaTb:

OCHOBHble MOHATUA U METO/AbI
MaTemMaTM4ecKkoro aHanmsa;
OCHOBHble YMC/IeHHble MeTO/bI
peLleHVa NpUKNagHbIX 3aay;

yMeTb:

paboTaTb C COBPEMEHHbIMY
onepauviOHHbIMKY CUCTEMaMU,
TEKCTOBbIMU pesakTopamu,
TabANYHbIMKM MpoLeccopamu,
cucTeMamu yrnpasneHus 6asamm
JaHHbIX, NporpaMMamMy NoAroToBKN
npeseHTauni,
NHPOPMALIMOHHO-MONCKOBbLIMM
cmcTeMamMy 1 Moib30BaThCS
BO3MOXHOCTAMU
NHPOPMALMOHHO-TEIEKOMMYHWKA
LMOHHOM ceTn "HTepHeT" (aanee -
ceTb VIHTepHeT),
npodeccnoHanbHO OCyLLLeCTBAATL
Habop TeKCTOB Ha NepCOHaNIbHOM
KOMMblOTEpPE;

3HaTb:

TexHn4yeckne cpeacTea 1

EH.02. NHpopMmaTMKa

OK4,5,9




nporpaMmmMHoe obecrneveHne
NepCcoHaNbHbIX KOMMbIOTEPOB;
TeopeTnyeckie OCHOBbI
COBpPEMEHHbIX MHPOPMALIMOHHbIX
TEXHOJIOrnIN 06LLEero u
cneumanm3npoBaHHOro
Ha3HaYeHus;

PYCCKYHO 1 NAaTUHCKYHO K1aBuaTypy
NepCcoHaNbHOro KOMNbTEPa;
npasuna odopmMAeHNS JOKYMEHTOB
Ha MepCcoHaNIbHOM KOMIMbIOTEpPE;

ymeThb:
OpMEeHTNPOBATLCA B Hanbonee
061X NpobieMax 3KoNorvm u
NPUPOAOMNONL30BAHMS;

3HaTb:

0CO6EHHOCTV B3aIMOAENCTBUS
obLecTBa 1 NpUpPoOAbI;
NpPUPOAOPECYPCHbIV NOTeHUMan
Poccun;

APUHLUMMNBI N MeTOAbI
PaLNOHaNbHOIO
NPUPOAOMNOAL30BaAHMS;
NpaBoOBbIe 1 CoLManbHble BOMPOCHI
NPUPOAONOAbL30BaHMS.

EH.03.
JKonormyeckme
OCHOBbI
NpMpPOLONONbL30Ba
HS

OK3,6,7,9




.00

MNpodeccroHaNbHbIN yY4ebHbI LKA

1656

1104

Of1.00

O6LwenpodeccroHabHble
ANCLUMNANHBI

918

612

B pe3ynbTate n3yueHus
065A3aTeNIbHOM YacTn
npodeccrnoHanbHOro y4ebHoro
LKNa 06y4aroLLMIACA JOMKEH:
ymMeThb:

OPVEHTMPOBATLCA B BOMPOCax
3KOHOMMUYEeCKon Teopun B
COBpPEMEHHbIX YC/IOBUSX;

3HaTb:

3aKOHOMEpPHOCTU
bYHKLMOHNPOBAHUS PbIHOYHbIX
MeXaHN3MOB Ha MUKPO- 1
MaKpOYPOBHSAX N METO/bl
rocyAapCTBEHHOrO perynpoBaHuns;
obLLve NoNoXeHNA SKOHOMNYECKOW
Teopuu;

Oorn.o1.
SDKOHOMMYeckas
Teopwus

OK1-7
nK1.1-1.3

yMeTb:

paccunTbIBaTb MO NPUHATON
MeTOZONOrMN OCHOBHbIE
TeXHUKO-3KOHOMUYecKme
nokasatenu AesiTeNlbHOCTU
opraHusaumuy;

OlM.02. SkoHOMMKa
opraHvsaumu

OoK1-7
MnK1.1-1.3




3HaTb.

OCHOBHbIE MNKPO- 1
MaKpO3KOHOMMNYeCKME KaTeropmm u
nokKasaTtenn, MeTobl NX pacyeTa,

yMeTb:

ynpaBasaTb KOHGANKTaMU U
cTpeccamum B npouecce
npodeccnoHanbHON AeaTeNbHOCTY;
3HaTb:

XapakTepHble YepTbl COBPEMEHHOI0
MEeHeKMeHTa; LMK MeHeAKMEHTa;
npoLecc NPUHATUS 1 peanmnsaynm
ynpaBieHYeCckKnx peLueHni,
NHbopMaLMoHHoe obecrneyeHme
MeHeKMeHTa;

Or1.03. MeHeaXMeHT

OK1-9
nK1.1,1.2,1.4
-1.8,2.4,25

yMeTb:

NPUMeHATb KaZpPOBYHO MOIUTUKY Ha
rocyZlapCTBeHHOMN n
MYHULIMNANbHOW Cnyxbe;

3HaTb:

cUCTeMy rocyAapCTBeHHbIX
yUYpexzaeHuin N OpraHoB MeCTHOro
camoynpaBneHus;

ob6Lme NpUHLMNbI 1 TpeboBaHNSA K
MNPOXOXAEHMIO rOCYyapCTBEHHOM U
MYHULVNANABHON CyX6bl;

Or1.04.
FrocysapcTBeHHas U
MyHULUMMNaNbHas
cnyxb6a

OK1-8
NnK1.1-1.8




OpraHM3aLMoHHO-NpaBoBble GOpPMbI
rocyAapcTBeHHOro annapara
yrpaBieHus;

yMeTb:
paboTatb ¢ NpodeccroHanbHbIMMU
TeKCTaMV Ha MHOCTPAHHOM Si3bIKe;
COCTaBNATb U 0POPMNATL
OpraHu3aLoOHHO-pacnopsaaAnTeb
HYHO AOKYMEHTaLMI0 Ha
NHOCTPAHHOM SA3bIKe;

BECTM neperoBopbl HA MHOCTPAHHOM
A3bIKe;

3HaTb:

NPaKTUYeCKyo rpaMMaTuKy,
HeobxoAnMyHo ANA
npodeccnoHaNbHOro 06LLeHNs Ha
NHOCTPAHHOM SA3bIKe;

0COBEHHOCTM NepeBosa CNyXebHbIX
AOKYMEHTOB C MIHOCTPaHHOI O A3bIK3;

OMN.05. NHoCTpaHHBbIM
A3bIK
(NpodeccnmoHanbHbIN)

OK1-7
nK1.1-1.3

ymeThb:

NPUMEHSTb B NPO¢peCccroHaNbHOW
AesATeNIbHOCTU NMpuemMbl Le10BOro
obLeHns;

3HaTb:

OCHOBHbIe npasuna
npodeccnoHanbHOM 3TUKN U

Orn.oe.

MNpodeccroHanbHas
3TVKA U NMCUXONOTUS
£,enoBoro obLeHns

OK1-8
MnK1.2-1.6,
1.8




npuemMbl 4ef0BOro obLeHVs B
KONNeKTUBE;

0C0beHHOCTN NpodeccrnoHaNbHOW
3TUKW 1N NCUXONOTUN AeN0BOr0
06LLEeHNS CnyXaLLmx
rocyAapCTBEHHbIX N NHbIX
OpraHn3aLoOHHO-MPaBoBbLIX GOPM
yupexzaeHuin 1 opraHmnsayunii;

yMeTb:

co3zaBaTb 61aronpuATHLIN
NCUXONIOrNYECKUNIA KNMAT B
KONNeKkTnBe;

30 PeKTBHO yrnpaBiAaTb TPYLA0BbIMY
pecypcamy;

3HaTb:

coZepxaHue KagpoBoro,
NHGOPMALIMOHHOIO, TEXHNYECKOro Y
NpaBoOBOro obecrneyeHns CUCTeMbI
yrnpaBieHNst NepcoHasiom;
OPraHn3aLMOHHYH0 CTPYKTYpPY
Cnyx6bl yripaBneHms NepcoHanom;
obLe NPUHLNMBI ypaBaeHns
nepcoHanom;

APUHLMMbBI OPraHn3aunm KagpoBoi
paboThbl;

ncuxosiormyeckme acnekThbl
ynpaBieHus, CNocobbl pa3peLleHns

Of1.07. YnpaBneHve
nepcoHasiom

OK1-9
NnK1.7,2.6,2.7




KOHPAUKTHBIX CUTyaL A B
KONneKkTnBe;

ymeThb:

3alLMLLaTh CBOM Npasa B
COOTBETCTBUW C TPYAOBbIM
3aKOHOAATENLCTBOM;

MCNOMb30BaTb NPABOBYH
NHPopmaumto B npodeccrioHanbHOM
AesaTeNnbHOCTY;

3HaThb:

npaBa 1 0683aHHOCTY CYXKALLMX;
3aKOHOAATE/bHbIE aKTbl U
HOPMAaTWBHbIE AOKYMEHTHI,
peryampytouie npaBooTHOLLEHNS
bU3NYECKMX N OPUANYECKNX NNLY
OCHOBHble 3aKOHOAATeNbHbIe aKTbl O
NpaBoOBOM obecneyeHnmn
NpodeccMoHanbHOM AesTeNbHOCTY
CnyXalmx;

Of1.08. lNMpaBoBoe
obecneyeHne
npodeccrnoHanbHOM
AesaATeNbHOCTU

OK1-7
nK1.1,1.2,
1.4,
1.5/1.7,1.8

ymMeTb:

OPraHn30BbIBaTb 1 MPOBOAUTL
MeponpuUATUSA Mo 3alyuTe
paboTaroLmx 1 HaceneHns ot
HeraTVBHbIX BO34eNCTBUI
yupe3BblYalHbIX CUTYaLUIA;
npeanpuHMMaTh NpodunakTnyeckme

68

OlM1.09. be3onacHOCTb
XN3HEeAeATeNbHOCTU

OK1-9
MnK1.1-1.10,
2.1-2.7




Mepbl ANA CHUXEHNS YPOBHS
OMacHOCTen PasINYHOro BNAA U 1X
nocneAcTBUM B NpodpeccroHanbHOM
LEATEeNbHOCTU U BbITY;
MCNONb30BaTb CPeACTBa
NHANBUAYANbHOW N KONNEKTUBHOM
3aLLUNTbI OT OPYXKMS MAcCOBOro
NopaxeHus;

NPUMEHATb NepBUYHbIE CpeaCcTBa
NOXapOoTyLLUEeHUS;
OPUEHTNPOBATLCA B MepeyHe
BOEHHO-YYeTHbIX CeLnanbHOCTEN U
CaMOCTOSITE/IbHO OMpeAensiTb Cpeam
HVX POACTBEHHbIE NOyYeHHOW
cneymanbHoOCTY;

NPUMeHATb NpodeccnoHanbHbIe
3HaHWA B X04e UCMOIHEeHUS
06583aHHOCTEeN BOEHHOM CNY>K6bl Ha
BOVHCKNX AO/DKHOCTAX B
COOTBETCTBUW C NONyYEeHHOW
CneumanbHoOCTbIo;

BNajeTb CNocobamu
6eCKOHGNINKTHOro 0b6LEeHUS U
camMoperynsaumn B NnoBceAHEBHOM
AesATeNbHOCTY U 3KCTPEeManbHbIX
YCNOBUAX BOEHHOW C/TYXObI;
OKa3blBaTb NePBYH MOMOLLb
nocTpasaBLUnm;




3HaTb:

NPUHUMNbI 0becnevyeHns
YCTONYNBOCTV O6BEKTOB
3KOHOMWKM, MPOrHO3MPOBAHKSA
Pa3BUTUS COOBLITUI N OLLeHKM
NOCNeACTBUM MPU TEXHOTEHHbIX
ype3BblYaHbIX CUTYaLMAX U
CTUXUAHBIX ABNEHWNSAX, B TOM YnCie B
YCNOBUAX MPOTUBOAENCTBMSA
Teppopu3My Kak Cepbe3Hol yrpose
HaLUMOHaNbHOW 6e30MacHOCT
Poccuu;

OCHOBHbIe BUAbI MOTEHUMANbHbIX
OMacHOCTen 1 UX NOC/IeACTBUS B
npodeccMoHanbHOM AeaTenbHOCTU U
ObITY, MPUHLNMbI CHUXKEHUS
BEPOATHOCTY X peannsaumu;
OCHOBbI BOEHHOI CNyXbbl U
060pPOHbI FOCYAAPCTBa;

3a/@a41 N OCHOBHbIE MepPONpPUATUS
FPaXAaHCKOM 060POHbI; CNOCO6bI
3aLUNTbI HACeNEHUS OT OPYXMS
MaCCOBOro NopaxeHus;

Mepbl MOXapPHOM 6e30NacHOCTU U
npaBuia 6€30MacHOro NoBejeHs
npwv noxapax;

OopraHm13aumo 1 Nopaaok Npmsbiea
rpaXaaH Ha BOEHHYH CyX6Oy 1




NOCTYN/JIEHNS Ha Hee B
LO06pPOBOSIBHOM MOPSAKE;
OCHOBHbI€ B/l BOOPY>XEHUS,
BOEHHOWN TEXHUKW U CrieymanbHOro
CHapsXXeHus, cocTosALMe Ha
BOOPY>XeHUW (OCHaLLLeHNI)
BOVIHCKUX NOApPa3AeneHuni, B
KOTOPbIX MEKTCA BOEHHO-YYeTHbIe
crneunanbHOCTN, POACTBEHHbIE
cneunanbHocTtam ClI10;

061acTb NpUMEHEeHNSA NoNyYaeMblxX
npodeccrnoHanbHbIX 3HAHU MPK
NCNONHEHNN 0653aHHOCTEN
BOEHHOW CNyX6bl;

NOPSAOK N NpaBuaa OKasaHus
nepBoOM NOMOLLM NOCTPaAaBLUVM.

NM.00 MNpodeccrnoHanbHble MOAYNN 738 492

MM.01 OpraHunsaunsa 40KyMeHTaLUNOHHOro MAK.01.01. OK1-9
obecneyeHVs ynpasaeHUs v AokymeHTaumoHHoe |[M1K1.1-1.10
bYHKLUVOHMPOBaHNA OpraHn3aumnm obecrneyeHve
B pe3ynbTate nsyyeHus ynpasfieHUs

npodeccnoHanbHOro Moy s
06y4aroLLNIACA AOMKEH:

NMEeTb NPaKTUYECKUIA ONbIT:
OopraHmsaynn 4oKyMeHTaLNOHHOIo
obecneyeHns ynpaBneHus n

MAK.01.02. MNMpasosoe
perynvpoBaHue
ynpaBieH4YeCcKow
AEeATeNbHOCTU




bYHKLMOHMPOBAHWA opraHn3auum;
ymeThb:

NPUMEHATb HOPMaTUBHbIE
NpaBOBbIe aKTbl B yIpaBAeH4YeCckomn
fesaTenbHOCTY;

NOAroTaBAMBaTb MPOEKTbI
yrnpaBneH4Yeckmnx peLleHni;
obpabaTtbiBaTh BXOAALLME U
NCXOASALLME AOKYMEHTHI,
CNCTEMATU3NPOBATL MX, COCTaBAATb
HOMeHKNaTypy Aen n GopmMmpoBaTb
AOKYMEHTbI B Aena;

roTOBUTb 1 MPOBOAVTL COBELLAHNS,
AenoBble BCTpeuu, npmemMsbl 1
npeseHTauuny;

3HaTb:

HOPMAaTMBHbIe MPaBOBble aKTbl B
obnacTn opraHmsayumn
yrnpaBneH4Yeckom AeaTeNbHOCTY;
OCHOBHbIe MpaBWIa XPaHEeHUS U
3alnThI CnyxebHor nHopMaumn.

MZK.01.03.
OpraHunsauns
ceKpeTapckoro
obcnyxmBaHus

MM.02

OpraHu3aunsa apxmMBHON n
CNPaBOYHO-MHGOPMALMIOHHOW
paboTbl N0 AOKYMeHTaM
opraHusayun

B pe3ynbtate nsyyeHusa
npodeccnoHanbHOro Moy ns

MZAK.02.01.
OpraHusauusa u
HOPMaTVBHO-MNPaBO
Bble OCHOBbI
apXMBHOIO Aena

OK1-9
nK2.1-2.7




06y4aroLLNIACA AOMKEH:

NMEeTb NPaKTUYECKUIA ONbIT:
OpraHmsayum apxmBHOM v
CNPaBOYHO-NHGOPMALIIOHHOW
paboTbl NO AOKYMEeHTaM
opraHmsayuu;

ymeThb:

OPraHn30BbIBaTb AeATeNbHOCTb
apxmBa C y4eToM cTaTyca 1 npodpuns
opraHumsauuu;

paboTaTb B CUCTEMAX 31eKTPOHHOro
LOKYyMeHTOo0b0poTa;

MCNONb30BaTh B AeATEeIbHOCTY
apXxvBa COBpPeMeHHble
KOMMblOTepHbIe TEXHONOTN;
NPUMEHATb COBPEMEHHbIe METOAVKN
KOHCepBauun 1 pectaBpaunm
aPXMBHbIX JOKYMEHTOB;

3HaTb:

CNCTeMY apXVUBHOIO ynpaBieHns B
Poccuinckon depepaymn v
opraHmsaumio ApxmBHoro poHzaa
Poccuinckon degepaumn;

CUCTEeMY XpaHeHUs 1 06paboTkm
AOKYMEHTOB.

M/AK.02.02.
[ocypapcTBeHHbIE,
MYHVLVNAaNbHbIE
apXmBbI N apXmBBbI
opraHusayuin

MAK.02.03. MeToanka
N MpakTmKa
apxumBoBeeHNs

M/AK.02.04.
ObecneyeHne
COXPaHHOCTN
AOKYMEHTOB

MM.03

BbinonHeHne paboT rno ogHoM nnu
HeCKo/IbKUM npodeccnam pabouux,




AOJ/DKHOCTAM Cny>KalnX

BapunatmsHas 4actb y4ebHbIX
umknos MMNCc3

(onpesensieTcst obpa3oBaTeIbHOM
OopraHmsauyiennt CaMoCToATeIbHO)

1026

684

Bcero wacos 06y4veHus Mo y4ebHbIM
umknam Mrcc3

3402

2268

yn.oo

Y4yebHas npakTmka

rri.oo

(B pea. [Mpurkasa MunHnpocseLleHna Poccum ot 13.0

MNpon3soacTBEHHAada NpakTMKa (No
npodwuo cneumanbHOCTI)

6 Hea.

7.2021 N 450)

216

OK1-9
nK1.1-1.10,
2.1-2.7

rnAar.oo

(B pea. Npukasa MuHnpoceeLeHna Poccnm o1 13.0

MNpon3soacTBEHHAdA NPaKTMKa
(NpeaavnioMHas)

4 Hep,

7.2021 N 450)

144

MA.00 [MpomexyToyHaa atTectayma 3 Hega.

r'MA.00 locyAapcTBEHHasA NTOroBas 6 Hep,.
aTTectauus

MA.01 MoAroToBKa BbIMYyCKHOM 4 Hep.

KBanunKaLMOHHOM paboTbl



http://172.30.45.3/cons/cgi/online.cgi?req=doc&amp;base=LAW&amp;n=398012&amp;date=13.04.2026&amp;dst=101697&amp;field=134
http://172.30.45.3/cons/cgi/online.cgi?req=doc&amp;base=LAW&amp;n=398012&amp;date=13.04.2026&amp;dst=101697&amp;field=134
http://172.30.45.3/cons/cgi/online.cgi?req=doc&amp;base=LAW&amp;n=398012&amp;date=13.04.2026&amp;dst=101705&amp;field=134
http://172.30.45.3/cons/cgi/online.cgi?req=doc&amp;base=LAW&amp;n=398012&amp;date=13.04.2026&amp;dst=101705&amp;field=134

rMA.02

3aLmTa BbINYCKHOM
KBa/IMOUKALMOHHOWN paboThl

2 Hej.




Tabnuua 4

Cpok nony4deHus CMNO no MMNCC3 6a30B0O NOAFOTOBKM B 0O4HON dopme 0byueHus
coctasnseT 95 Hefesb, B TOM ymncne:

ObyueHune rno y4yebHbIM LyKIaMm 63 Heg.
YuebHasa npakTumka

6 Hea.
Mpon3BoACcTBEHHAA NPaKTMKa (Mo Nnpodunto cneunanbHOCTA)
lNpon3soacTBeHHada NpakTuKa (npeaannioMHas) 4 Hep,.
MpoMexyTouHasa aTTecTayus 3 Hes.
FfocyAapCTBEHHAsA NTOroBasi aTTecTaums 6 Hep.
KaHukynbl 13 Hep.
NToro 95 Hega,.

Tabnunua 5

CTPYKTypa nporpamMmmbl NOAFOTOBKM CNeLVaiuCcTOB CpesHero 3BeHa
yrny6aeHHoiA NnoAroToBKun



NHaekc HavmeHoOBaHMe y4ebHbIX LINKIOB, Bcero B Tom uncne NHaekc n Koabl
pa3fenos, Moaynei, TpeboBaHVA K | MakcMmalb 4YacoB HavMeHoBaHwue dopmmpye
3HaHWAM, YMEHWNAM, NMPakTNYecKoMy | HOM yyebHol | obsasaTenb AVCUNMIINH, MbIX
onbITy Harpy3km | HbIX y4ebHbIX| MeXAucuunamHa KoMneTeHuUui
obyuaroLe 3aHATUN pHbIX KypcoB (MAK)
rocst
(wac./Hepn.)
Obs3aTenbHas YacTb y4ebHbIX 3672 2448
umknos MMNCC3
Oorca.oo O6LNIA TYyMaHUTaAPHBIN 1 804 536
COLMaNbHO-3KOHOMMYECKN
yuebHbIN LMK
B pe3ynbTate nsyyeHus 48 Orc3.01. OcHoBbil OK1-9

0b6sa3aTesIbHON YacTn yyebHOro
LKNa 06y4aroLLMIACA JOMKEH:
ymMeThb:

OpVEeHTMPOBAaTbCA B Hanbonee
o6Lwmx punocodckmx npobaemax
6bITNSA, NO3HAHNSA, LLeHHOCTEeN,
CBOOOAbI M CMbICNA XU3HW KaK
OCHOBax GOpPMMNPOBaHUA KYNIbTYpbI
rpaxgaHuHa v byayuiero
cneunanncTa;

3HaTb:

OCHOBHbIe KaTeropun 1 NoOHATUA

dnnocodnm




dnnocoduny;

ponb GpUI0COGUNN B XN3HN YeoBeka
1N 06LLeCTBa;

OCHOBbI PUIOCOPCKOro yHeHUs O
6bITUN;

CYLHOCTb npouecca No3HaHus,;
OCHOBBbI Hay4YHoOW, punocobckom n
PeNNrmo3HoOn KapTnuH MUpa;

06 ycnoBusx opMmnpoBaHuUs
NVYHOCTU, cBO6OAE U
OTBETCTBEHHOCTU 3a COXPaHeHue
XWU3HW, KYNIbTYpPbl, OKPY>XatoLLei
cpesbl;

0 COUMANbHbIX U 3TUYECKMX
npobnemax, CBA3aHHbIX C pa3BUTMEM
N NCNONb30BaHNEM AOCTUXEHNIA
HayKW, TEXHNKN U TEeXHONOTNIA;

ymMeTb:

OPUEHTUPOBATLCA B COBPEMEHHO
3KOHOMMYECKOW, MOJINTUYECKOW U
KyNbTYPHOM cUTyaumnm B Poccnm v
MUpe;

BbIABNATb B3aVIMOCBSA3b
oTeyeCTBEHHbIX, PErviOHaIbHbIX,
MVPOBBbIX
COLMANbHO-3KOHOMUYECKIX,
NONNTUYECKUX N KYNbTYPHbIX

48

Orcs.02. Nctopwus

OK1-9




npobnewm;

3HaThb:

OCHOBHble HanpasieHVsa pPasBUTUA
K/HOYEeBbIX PermMoHOB MVpa Ha
pybexe BekoB (XX 1 XXI BB.);
CYLLHOCTb 1 MPUYMHbI NOKaNbHbIX,
pernoHanbHbIX,
MeXrocyJapCTBEeHHbIX KOHG/INKTOB B
KoHUe XX - Havane XXI BB.;
OCHOBHbIe NpoLiecchl
(MHTerpauvioHHble,
NONINKYNIbTYPHbIE, MUTPALIVIOHHbIE 1
VHbl€) NOJINTNYECKOro Y
3KOHOMWYECKOro pasBnTuS BeLyLLNX
rocyfapcTB VI PermoHOB MVpPa;
Ha3HaueHne OOH, HATO, EC
APYrX opraHmsauyin 1 OCHOBHbIE
Hanpas/ieHNA UX AeATeNbHOCTY;

0 POV HayKW, KyNbTypbl U pennrum
B COXPaHEeHWN 1 yKpenaeHnmn
HaLMOHaNbHbIX U TOCYAapCTBEHHbIX
Tpaamumis;

cofep>XaHve N Ha3zHayeHve
BaXKHEMLUVX NPaBOBbIX U
3aKOHOAaTeIbHbIX aKTOB MUPOBOIO
1N PerrvioHasibHOro 3HayeHus;




ymMeThb:
NPUMEHATb TEXHUKW U MpUeMbl

3¢ deKTMBHOro 0bLLeHNs B
npodeccrnoHanbHON AeaTeNbHOCTY;
MCNONb30BaTh NMpUembl
camoperynaumm noBeseHns B
npoLecce MeXJsIN4YHOCTHOrO
obLeHns;

3HaTb:

B3aVIMOCBSA3b 06LLEHNS U
AEeATENbHOCTY;

uenn, GyHKUMKY, BUAbI U YPOBHN
obLleHns;

POV 1N poneBble OXNAAHNSA B
obuleHnu;

BU/bl COLMANBbHbIX
B3aMMOAENCTBUIA;

MeXaHM3Mbl B3aUMOMOHVIMaHNSA B
obLeHnN;

TEXHUKN N NPpUeMbl 06LLEHNS,
npaBuaa ciywaHus, BeAeHns
beceabl, ybexaeHus;

3TUYecKme NPUHLNNbI 06LLeHNS;
NCTOYHUKW, NMPUYNHbBI, BUAbI U
CNoCcobbl paspeLleHns KOHGINKTOB;

48

Orca.03. Mecnxonoruma
obLeHns

OK1-9
NnK2.7,3.6




yMeTb:

06LLaTbCA (YCTHO U MNCbMEHHO) Ha
NHOCTPAHHOM fi3blKe Ha
npodeccrnoHanbHbIe U
noBCceJHEeBHbIE TEMbI;

nepeBoANTb (CO cnoBapem)
WHOCTPaHHbIE TEKCTbI
npodeccroHanbHOM
HanpasiaeHHOCTY;
CaMOCTOATE/IbHO COBEpPLLUEHCTBOBATL
YCTHYH U MUCbMEHHYIO peuyb,
NOMOIHATL C/IOBAPHbIV 3amac;
MNOHUMaTb AManornyeckyro v
MOHONOrM4Yeckyto peyb B chepe
npodeccnoHaNbHOM AeAaTeNbHOCTY;
3HaTb:

nexkcmyeckumin (3000 nekcmyeckmx
eAVHNL) N rpaMMaTUyeCcKuin
MUHUMYM, HEOOXOANMBIN ANS
uTeHUd 1 NepeBoja (Co C/ioBapem)
WHOCTPAHHbIX TEKCTOB
npodeccrnoHanbHOM
HanpaBieHHOCTY;

196

orca.04.
NHOCTpaHHbIN A3bIK

OK1-9

yMeTb:

MCMob30BaThb
dU3KYNbTYPHO-CMOPTUBHYHO
AeATeNIbHOCTb AN YKpernaeHus

392

196

Orc>.05. dumnsnyeckasn
KynbTypa

0K 2 3,6,9




34,0p0OBbS, AOCTUXKEHWNS XN3HEHHbIX
N NpodeccroHanbHbIX Lenein;
3HaTb:!

0 pO/N GU3NYECKOWN KYNbTYpPbI B
06LLEeKyNbTYPHOM,
Npo¢peccroHanbHOM U COLMaNbHOM
Pa3BUTUN YeNOBeKa;

OCHOBBbI 3,l0POBOro 06pasa XM3HW.

EH.00

MaTtemMmaTunyeckmnin n oL
ecTecTBeHHOHAaYYHbI yYebHbIl
LKA

390

260

B pe3ynbTarte n3yueHus
0653aTesIbHON YacTn yuebHOro
LKA 06yYaroLLMINCa fONXKEH:
ymeThb:

peLlaTb 3a4a4n Ha OTbICKaHMe
NPOWN3BOAHOM CNOXHOW bYHKLMN,
NPOU3BOAHbLIX BTOPOro 1 BbICLLMX
NoOpPSAAKOB;

MNCNONb30BaTb Pa3INyHbIe MeTOAbI
NHTErpmpoBaHnsa Npu peLleHnn
3ajay;

MNCNONb30BaTb METOAbI
MaTeMaTn4eckoro aHanmsa npu
peLleHn 3a4a4 NpUKNagHoro
XapakTepa, B TOM umncsne

EH.01. MaTemaTmka

OK1-6,9




npodeccroHanbHOM
HanpaBfeHHOCTY;

peLaTb CUCTEMbl YPaBHEHUIA C
HeCKONbKMMW NepeMeHHbIMU
MaTPUYHbBIM N APYrMU CNocobamu:
NCNosb30BaTh anrebpanyeckmne
MeTOAbl MPY peLleHnm
reoMeTpuyeckmx 3agay;

3HaTb:!

OCHOBHble MOHATUSA U MeTOAbl
MaTemMaTM4ecKoro aHanamsa,
NVHEeNHOW anrebpbl 1
aHaNUTUYeCcKor reomeTpuuy;
OCHOBHbIe YMC/IEHHbIE MEeTO/bI
peLlueHnsa NpUKIagHbIX 3a4ay;
CYLLHOCTb, BUAbI 1 COCO6bI
peLueHns 3a4a4 aHaNUTNYeCKOV
reoMeTpum Ha MJ0CKOCTU U B
NPOCTPaHCTBeE;

ymeThb:

paboTaTtb C COBPEMEHHbIMM
onepaumoHHbBIMW CUCTEMaMU,
TEeKCTOBbIMU peAakTopamu,
TabNMYHBbIMY NpoLLeccopamu,
cMcTeMamu yripasneHns 6asamu
AAHHBIX, MPpOrpaMMamMu NoAroToBKN
npe3seHTaun,

EH.02. NHpopMmaTmKa

OK4,5,9




NHGOPMALMOHHO-NOVCKOBbIMY
cMcTeMamMm 1 nob30BaThCs
BO3MOXHOCTSAMW rN06anbHOM ceTn
ViHTepHerT;

3HaTb:

OCHOBHbIe MeTOo/Abl U CpeacTBa
cbopa, 06paboTKK, XpaHeHUS,
nepeAayn 1 HakonaeHus
nHpopmaunu;

TeXHUYeckre CpeacTBa U
nporpammMHoe obecrneyeHune
NepcoHaNbHbIX KOMMbIOTEPOB;
TeopeTnyeckre OCHOBbI
coBpeMeHHbIX MHGOPMALIMOHHbIX
TEXHOMOrNIA 0bLLEero 1

cneumanm3npoBaHHOro
Ha3HayeHus;

yMeTb: EH.03. OK3,6,7,9
OpMEeHTNPOBATLCA B Hanbonee JKonornyeckme

06LLMX NpobieMax 3KoNorvum m OCHOBbI

NPUPOAOMNONL30BaAHMS; NpPUPOAONOAL30Ba

3HaTb: HWS

0CO6EeHHOCTN B3aIMOAENCTBUS
obLecTBa 1 NpUpPoOAbI;
NpPUPOAOPECYPCHbIV NOTeHUMan
Poccuw;

APUHLUMMNBI N MeTOAbI




paunoHasibHOro

NPUPOAOMNOL30BaHNSA;

npaBoBble N CoLMabHble BOMPOCHI

NPUPOAOMNONL30BaHNS;

yMeTb: EH.04. OK1-9
MNCMOb30BaTh TEXHONOIMMK CO0pPa, NHPopMaLuOHHbIe MNK3.1-3.6
pasmeLLeHNs, XpaHeHns, cucTeMbl B

HakomnAeHus, Npeobpa3oBaHUA n npodeccroHaIbHO

nepejayv JaHHbIX B AeATeNIbHOCTU

npodeccnoHanbHO
OpPUEHTMPOBAHHbIX
NHGOPMALMOHHBIX CUCTEMAX;
obecneyrBaTb 4OCTOBEPHOCTb
nHdopmaummy B NpoLiecce
aBTOMAaTU3NPOBAHHOMN 06pPaboTKK
AAHHbBIX;

3HaTb:!

Knaccnpurkaumo NHGOPMaLMOHHbIX
cneTem;

BUZbl TEXHONOMMYeCKMX NpoLLeccoB
06paboTkn nHGopmaLmn B
NHGOPMALIMOHHBIX CUCTEMAX,
0COH6EeHHOCTN NX MPUMEHEHNS;
MeTO/bl U MpreMbl obecrneyeHuns
NHGOPMaLIMOHHOM 6e30MacHOCTU.




.00

MNpodeccroHaNbHbIN yY4ebHbI LKA

2478

1652

Of1.00

O6LwenpodeccroHabHble
ANCLUMNANHBI

1180

786

B pe3ynbTate n3yueHus
0653aTesIbHON YacTn yyebHOro
LMKIa 06yYaroLLMINCA fONIXKEH:
ymMeThb:

OPUEHTNPOBATLCSA B BOMpPOCax
3KOHOMWYECKO Teopun B
COBPEMEHHbIX YC/IOBUSX;

3HaThb:

3aKOHOMEepHOCTU
bYHKLUMOHMPOBAHUSA PbIHOYHbBIX
MeXaHMN3MOB Ha MUKPO- U
MaKPOYPOBHSAX 1 MeTOZAbl
rocyAapCTBEHHOrO perynpoBaHns;
obLLve NONOXEeHNA SKOHOMNYECKOW
Teopuu;

Oorn.o1.
SDKOHOMMYeckas
Teopwus

OK1-7
nK1.1-1.3

yMeTb:
pPaccUnTLIBaTL MO NPUHATOM
MeTOZAONOrMN OCHOBHbIE
TEXHUKO-3KOHOMMYecKme
nokasaTesnu AesTeNlbHOCTU
opraHusauuu;

3HaTb:

OlM.02. DxoHOMMKa
opraHusayum

OoK1-7
nK1.1-1.3




OCHOBHbIE MUKPO- 1
MaKpPO3KOHOMNYeCKne Kateropmm m
MokKasaTtesin, METOAbl X PaCYeTa,

yMeTb:

ynpaBnaTbe KOHGANKTaMU U
cTpeccamu B npoliecce
npodeccrnoHanbHON AeAaTeNbHOCTY;
3HaTb:!

XapakTepHble YepTbl COBPEMEHHOIO
MeHeKMeHTa;

LUK MEHEIKMEHT3;

npoLuecc NPUHATUA 1 peanmsaummn
ynpaBieHYeCckKnx peLueHni,
NH$OpMaLMoHHOe obecreyeHue
MeHeKMeHTa;

Or1.03. MeHeaXMeHT

OK1-9
nK1.1,1.2,1.4
-1.8,

24,25

yMeTb:

NPUMeHATb KaZpPOBYHO MOIUTUKY Ha
rocyZlapCTBeHHOMN n
MYHULIMNANbHOW Cnyxbe;

3HaTb:

cUCTeMy rocyAapCTBeHHbIX
yUYpexzaeHuin N OpraHoB MeCTHOro
camoynpaBneHus;

ob6Lme NpUHLMNbI 1 TpeboBaHNSA K
MNPOXOXAEHMIO rOCYyapCTBEHHOM U
MYHULVNANABHON CyX6bl;

Or1.04.
FrocysapcTBeHHas U
MyHULUMMNaNbHas
cnyxb6a

OK1-8
NnK1.1-1.8




OpraHM3aLMoHHO-NpaBoBble GOpPMbI
rocyAapcTBeHHOro annapara
yrpaBieHus;

yMeTb:
paboTatb ¢ NpodeccroHanbHbIMMU
TeKCTaMV Ha MHOCTPAHHOM Si3bIKe;
COCTaBNATb U 0POPMNATL
OpraHu3aLoOHHO-pacnopsaaAnTeb
HYHO AOKYMEHTaLMI0 Ha
NHOCTPAHHOM SA3bIKe;

BECTM neperoBopbl HA MHOCTPAHHOM
A3bIKe;

3HaTb:

NPaKTUYeCKyo rpaMMaTuKy,
HeobxoAnMyHo ANA
npodeccnoHaNbHOro 06LLeHNs Ha
NHOCTPAHHOM SA3bIKe;

0COBEHHOCTM NepeBosa CNyXebHbIX
AOKYMEHTOB C MIHOCTPaHHOI O A3bIK3;

OMN.05. NHoCTpaHHBbIM
A3bIK
(NpodeccnmoHanbHbIN)

OK1-7
nK1.1-1.3

ymeThb:

NPUMEHSTb B NPO¢peCccroHaNbHOW
AesATeNIbHOCTU NMpuemMbl Le10BOro
obLeHns;

3HaTb:

OCHOBHbIe npasuna
npodeccnoHanbHOM 3TUKN U

Orn.oe.

MNpodeccroHanbHas
3TVKA U NMCUXONOTUS
£,enoBoro obLeHns

OK1-8
MnK1.2-1.6,
1.8




npuemMbl 4ef0BOro obLeHVs B
KONNeKTUBE;

0C0beHHOCTN NpodeccrnoHaNbHOW
3TUKW 1N NCUXONOTUN AeN0BOr0
06LLEeHNS CnyXaLLmx
rocyAapCTBEHHbIX N NHbIX
OpraHn3aLoOHHO-MPaBoBbLIX GOPM
yupexzaeHuin 1 opraHmnsayunii;

yMeTb: Ofl1.07. 0K 2,4,5,9
npodeccnoHasibHO OCyLLLEeCTBAATD KomnbroTepHas nK1.1,1.3-
Habop TeKCTOB Ha NepCOHANbHOM obpaboTka 1.9, 2.2, 24,
KoOMnbloTepe; JOKYMEHTOB 2.5

3HaThb:!

PYCCKYHO 1 NaTUHCKYH KnaBnaTypy

nepCcoHasibHOro KOMMbHTEepa;

npasuia opopMIEHUA AOKYMEHTOB

Ha NepcoHasibHOM KOMMbIOTEPE;

yMeTb:! Ofl1.08. lNMpaBoBoe OK1-7
3awyaTh CBOU npasa B obecneveHune nK1.1,1.2,
COOTBETCTBUU C TPYZAOBbIM npogeccrnoHaneHom |1.4,1.5,1.7,
3aKOHOJaTeNIbCTBOM; AeATeNIbHOCTU 1.8

MCNONb30BaTb MPaBOBYH
NHPopmaumto B NpodeccrioHanbHOwM
AesaTenbHoCTY;

3HaTb:!

npaBa 1 0683aHHOCTU CY>XKaLLNX;




3aKOHOoAaTe NbHble akTbl U VHbIe
HOpPMaTMBHbIE NPaBOBble
AOKYMEHTbI, perynvpyroLime
NPaBOOTHOLLEHSA GU3NYECKNX U
FOPUANYECKNX NNLL

OCHOBHbIe 3aKOHOaTeNbHble aKTbl O
NpaBoBOM obecrneyeHunm
npodeccrnoHanbHON AeAaTeNIbHOCT
cAy>xaLmx;

yMeTb:! Ol1.09. YnpasneHne |OK1-9
odOopMAATb AOKYMEHTALMIO MO KayecTBoOM NnK2.1-2.3,
yrpaBAeHUIO KayecTBOM MpPoayKLnK; NnK3.1,3.2,3.5
3HaThb:!

OCHOBHbI€ MOJIOXEHUSA CNCTEM

MeHe)KMeHTa KayecTsa "

TPeboBaHWSA K HUM;

METOANYECKYIO I HOPMAaTUBHYHO

AOKYMEHTaUMI MO yrpasBieHuto

KayecTBOM MpoAyKumnun;

yMeTb: Of1.10. YnpaBneHne |OK1-9
Co3A4aBaTb 61aronpuUATHbLIN nepcoHanom NnK1.7, 2.6,
NCUXONIOrNYECKUNIA KNUMaT B 2.7,3.6

KONNeKkTnBe;

30 PeKTMBHO yrnpaBiAaTb TPYL0BbIMY
pecypcamu;

3HaTb:




cozepxaHue KagpoBoro,
NHGOPMALIMOHHOIO, TEXHNYECKOro Y
NpaBoOBOro obecneyeHns CMCTeMb
ynpaBieHNst NepcoHanom;
OpraHu3aLMOHHY0 CTPYKTYPY
CNyX6bl yripaB/ieHUs NepCcoHanom;
obLe NpUHLNMbI yrpaBaeHUs
nepcoHanom;

NPVHUMNBI OpraHmn3aLmnm KagpoBom
paboTbl;

NcMXonornyeckrie acnekTol
yrnpas/ieHns], Crocobbl paspeLleHuns
KOHPNUKTHBIX CUTyaL A B

KONNEeKTMBE;

yMeTb: Of1.11. OcHoBBbiI OK1-9
NCMONb30BaTh METO/bl HAYYHOrO nccnegosatenbckon | MK 2.1, 2.6,
NO3HaHUA B UCCNea0BaTeIbCKOM AeATeNIbHOCTU 3.2,3.3,35

AeATENbHOCTY;
3HaThb:

0 NOC/IeACTBUSIX CBOEW
npodeccoHaNbHOM AeAaTeNbHOCTY C
TOUKW 3peHnsa eanHCTBa brocdepbl
N 6rocoumanbHOM NPUPOAbI
YenoBeKa;

OCHOBHbIE TEPMWHbI N OrpejesieHnd,

Mcnonb3yemble Npu GopMUpPOBaHUN
AOKYMeHTOB B 061aCTu




Hay4HO-nccneaoBares bCKOI
AeATENBbHOCTWY,

yMeTb:

NPOBOAVTL HEOBXOANMbIE pacyeTbl
Mo HaNOroBoOMy, KPeAUTHOMY,
6H0)KETHOMY PerympoBaHuto
3KOHOMMYECKNX NPOLLEeCCOB;

3HaThb:

CNoCobbl roCyAapCTBEHHOMO
perynMpoBaHus 3KOHOMUKM B
NnepexoAHbIi NEPUOZ K PbIHKY;
ANHAMUKY
CoLManbHO-3KOHOMMNYECKINX
NPOLLeCCoB, MPOUCXOASLLMX B
CTpaHe, UX CTaTUCTUYeCKne
3aKOHOMEPHOCTY;
APUHLUNLI 1 GOPMb
rocyZapCTBEHHOro peryiMpoBaHus
3KOHOMWUKW B PbIHOYHbIX YCOBUSAX;

Ofl.12.
[ocypapcTBeHHOE
perynmpoBaHue
3KOHOMMUKM

OK1-9
MK 3.5, 3.6

yMeTb:

06BACHATL pasnnyHble GopMbl
rocyapCTBEHHOrO yrnpaBneHus;
MONb30BaTbCSt OCHOBHbLIMY
HOPMaTMBHO-NPaBOBbLIMMU
AOKYyMEHTaMU, onpeAensitoLMum
CUCTEMY FoCyAapCTBEHHOMO

OlM.13. Cuctema
rocyAapcTBeHHOro
yrpasneHus

OK1-9
MK 2.6, 2.7, 3.6




ynpaBneHus;
NO/Ib30BaThCS
MaKpPO3KOHOMUYECKVIMU
nokasaTensimu;

BNajeTb MeToAaMu paspeLleHns
KOHPAUKTHBIX CUTyaLmiA;

3HaTb:

Hay4Hble OCHOBbI CUCTEMBI
roCyZapCTBEHHOrO yNpaBieHus;
CTPYKTYypYy OpraHoB
rocyA4apCTBEHHOrO yrpaBneHus;
cofep>xaHue 1 HanpaBneHne
rocyAapCTBEHHOW NOAUNTUKMN;
ynpas/eHue counanbHou chepoi u
KOHPAUKTHBIMUY CUTYaLUAMU;

yMeTb:
XapaKTepu3oBaTb NCMONHUTENbHYHO
BNaCTb B COBpeMeHHON Poccum n
npobnembl ee MofepHM3aLNK;
06BbACHATL creunduky
rocyapCTBEHHOr0 ynpaB/ieHus Ha
pervMoHasbHOM YPOBHE;

3HaThb:

rocyapCTBeHHbIN annapaT Poccun B
cMcTeme COBETCKOro rocyapcTBa;
nepunoAbl CTAaHOBAEHUS 1 3BONOLNN
aAMUHNCTPATUBHO-KOMaHAHOV

OlM1.14. OpraHun3auus
rocyfapCTBeHHbIX
yupexaeHuin Poccmu

OK1-9
nK1.2,1.3,
2.1, 2.6, 3.5,
3.6




CUCTEeMbI yripaBAeHNS;
COBETCKMUIA ONbIT
AAMVIHNCTPUPOBAHNSA; KPU3NC
bepepaTrBHOM cncTeMbl Coto3a
CoBeTckumx CoumanncTnyeckmnx
Pecnybnnk; nepnog cTaHOBNEeHUS
HOBOW CUCTEMbI OpraHmn3aLnm
rocylapcTBeHHOM BnacTn B Poccnn B
1990-1993 rr.;

OCHOBHble NMoNoXeHUs KoHCTUTYLmn
Poccuinckon ®egepaumm 1993 r. u
npouecc popM1poOBaHUSA HOBbIX
OpraHoB rocylapCcTBeHHON BNacTy;
npescTaBUTeNbHbIE OPraHbl BAacTu
B Hayvane XXl B., CTPYKTYypy
NCNONHUTENbHOW BNaCcTN B
coBpemeHHon Poccrmn n npobnemsl
ee MoZepHu13auuu;

cneundunky pepopmMmpoBaHns
cyaebHol cnctembl Poccuniickom
®Pepepauyyy;

yMeTb:

OPraHn30BbIBaTb 1 MPOBOAUTL
MeponpuaATUS No 3aLuTe
paboTaroLLnx 1 HaceneHus ot
HeraTMBHbIX BO34eNCTBUIA
yupe3BblUYalHbIX CUTYaLUIA;

68

OTl1.15. besonacHoOCTb
XN3HEeAeATEeIbHOCTU

OK1-9
nK1.1-1.5,
2.1-24,2.7,
3.1-3.6
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npeanpuHMMaTh NpodunakTnyeckme
Mepbl ANA CHUXEHNS YPOBHS
OMacHOCTeWn pasINYHOro BNAA U 1X
nocneAcTBU B NpodpeccroHanbHOM
LesATeNIbHOCTU U BbITY;
MCNONb30BaTb CPeACTBa
NHANBUAYANbHOW N KONNEKTUBHOM
3alUNTbl OT OPYXKMS MAacCOBOro
NopaxeHus;

NPUMEHATb NepBUYHbIE CPeACTBa
NOXapOoTyLLUeHUS;
OpPVEeHTMPOBATLCA B MepeyHe
BOEHHO-yYeTHbIX CeLnasbHOCTeN U
CaMOCTOSITEe/IbHO OMnpefensiTb cpeam
HUX POACTBEHHbIE MOyYEeHHON
cneymanbHoOCTY;

NpUMeHATb NpodeccnoHanbHble
3HaHWSA B X04€ NCMONIHEHNS
06583aHHOCTe BOEHHOM CNy>K6bl Ha
BOVHCKNX AO/DKHOCTAX B
COOTBETCTBUW C NOlyYEeHHOW
CNeumanbHoOCTbIO;

BNajeTb cnocobamu
6eCKOHGNKTHOrO 06LLEeHUs U
camoperynsumn B NnoBceAHEBHOM
AesaATeNIbHOCTY U 3KCTPeMabHbIX
YC/IOBUSAX BOEHHOW CNYXObI;
OKa3blBaTb NePBYH MOMOLLb




nocTpajaBLUnM;
3HaTb:

NPUHUMNLI 0becneveHns
YCTONYNBOCTV O6BEKTOB
3KOHOMWKW, MPOrHO31NPOBaHNSA
Pa3BUTUS COOBITUI U OLLeHKM
NOCNeACTBUM NPU TEXHOTeHHbIX
Ype3BblYaHbIX CUTYaLMAX U
CTUXUAHBIX ABNEHWNSAX, B TOM YnCie B
yCNOBUSIX MPOTUBOAENCTBUA
TeppopU3My Kak Cepbe3HOn yrpose
HauVOHaIbHOM 6e30MacHOCTU
Poccun;

OCHOBHble BU/bl MOTEHLMaNbHbIX
OMacHOCTen 1 UX NOC/IeACTBUS B
npodeccMoHanbHOM AeaTenbHOCTU U
6bITY, MPUHLNMNBI CHUXKEHWA
BEPOATHOCTY VX peanusaumu;
OCHOBbI BOEHHOW C/1yX6bI 1
060pPOHbI FOCYAApPCTBa;

3a/la41 N OCHOBHblE MepPONpPUATUS
rpaXAaHckom 060pOHbI; CNOCObbI
3aLLNTbl HaceNeHns OT OpPYyXKA
MaCcCOBOrro NopaxeHus;

Mepbl MOXapHOM 6e30NacHOCTU
npasuna 6e30nacHoOro noseAeH1s
npwv noxapax;

opraHu3aumio 1 NopsAoK NPU3biBa




rpaxzaH Ha BOEHHY0 CNyxX6y u
NOCTYNAeHNs Ha Hee B
L06POBO/IBHOM NOPSAKeE;
OCHOBHble BU/bl BOOPYXEHUS,
BOEHHOWN TEXHUKW 1 CNeLmnanbHOro
CHapsAXeHns, cocTosLMe Ha
BOOPY>XEHUW (OCHaLLLeHNI)
BOVIHCKWX MOAPa3AeneHnii, B
KOTOPbIX MEKTCH BOEHHO-yYeTHble
cneunanbHOCTY, POACTBEHHbIE
cneymanbHoctam CIoO;

061acTb NPUMEHEHNSA NoydHaeMblX
npodeccrnoHanbHbIX 3HAHWA MPK
NCNONHEHNW 06A3aHHOCTE
BOEHHOW CNyxX6bl;

NOPSAOK M NpaBmia OKasaHus
nepBOl MOMOLLM NOCTPaAABLUNM.

MM.00 MNpodeccroHanbHble MOAYNN 1298 866

MM.01 OpraHusaunsa 4OKYMeHTauMoHHOro MAK.01.01. OK1-9
obecrneyeHVs ynpas/ieHUs U JokymeHTaumoHHoe [TK 1.1 -1.11
PYHKLIMOHNPOBAHUSA OpraHm3aumm obecreyeHue
B pe3ynbTate nsyyeHus ynpasfieHUs

Npo¢peccMoHanbHOro Moayns
06YyYaOLLNIACA AOSIKEH:

NMEeTb NPaKTUYECKUIA ONbIT:
opraHmsaummn JOKYMeHTaLMOHHOro

MKZ.01.02. MNpasoBoe
perynnpoBaHue
yrnpaBieH4YecKow
fesaTeNbHOCTU




obecrneyeHns ynpaBneHns u
bYHKUMOHNPOBaHNSA OpraHmnsaumny;
yMeTb:

NPUMeHATb HOPMaTMBHbIE
NpaBOBble aKTbl B yNpaBAeHYeCKOWn
fesATeNbHOCTY;

NoAroTaBAMBaTb MPOEKThbI
ynpaBieHYeCcknx peLueHni;
obpabaTtbiBaTh NocCTynatoLme un
oTrnpaBasieMble JOKYMEHTbI,
CMCTeMaTU3NpPOBaTb X, COCTaBAATb
HOMeHKNaTypy Aen n opMmpoBaTb
AOKYMEHTbI B Aena;

FOTOBUTbL 1 MPOBOANTE COBELLAHNS,
AenoBble BCTpeuu, npuemMsbl 1
npeseHTauny;

3HaTb:

HOPMaTWBHbIe NPaBOBbIe aKThbl B
06/1aCcTV OpraHM3aLnm
yrnpaBieH4Yeckon feaTenbHoCTy;
OCHOBHbIe MpaBuaa XPaHeHUs U
3aLnTLI CNyxxebHoW nHopMaumn.

MKZ.01.03.
OpraHusauus
CekpeTapckoro
obcnyxmBaHus

MM.02

OpraHusaunsa apxmBHOM 1
CNPaBOYHO-NHGOPMALIMIOHHOW
paboTbl NO AOKYMEeHTaM
opraHu3aumm

B pe3synbTaTe nlyyeHus

M/AK.02.01.
OpraHusaumsa un
HOpPMaTVBHO-MNPaBO
Bble€ OCHOBbI
APXMBHOIO Aena

OK1-9
NnK2.1-2.7




npodeccMoHanbHOro Moayns
06YyYaOLLNIACA AOSIXKEH:

NMeTb NMPaKTUYeCKN ONbIT:
opraHu3saumm apxmBHOM n
CNPaBOYHO-NHGOPMALIVIOHHOW
paboTbl NO AOKYMeHTaM
opraHusauuu;

yMeTb:

OpraHn3oBbIBaTb AeATeNbHOCTb
apxu1Ba C y4eToM cTaTyca 1 npoduns
opraHusauuu;

paboTaTb B CUCTEMAX 31eKTPOHHOro
AOKYMEHTO060pOTa;

MCNONb30BaTh B AeATeNbHOCTY
apXx1Ba COBPeMeHHbIe
KOMMbOTEPHbIE TEXHONOMNW;
NPUMEHATb COBPEMEHHbIE METOAMKN
KOHCepBaLun 1 pecTaBpaLnm
APXUBHbIX JOKYMEHTOB;

3HaTb:

CUCTEMY apXUBHbIX yUYpexaeHnn B
Poccuinckon desepaymn v
opraHmsauyuio ApxmBHoro poHza
Poccuinckon depepaumu;

cUcTeMy XpaHeHus 1 06paboTku
AOKYMEHTOB.

M/AK.02.02.
[ocypapcTBeHHbIE,
MYHVLVNAaNbHbIE
apXmBbI N apXmBBbI
opraHusayuin

MAK.02.03. MeToanka
N MpakTmKa
apxumBoBeeHNs

M/AK.02.04.
ObecneyeHne
COXPaHHOCTN
AOKYMEHTOB




NM.03

OcyLiectBnieHune
AOKYMEHTALMOHHOro obecneyeHus
yrnpaBneHns 1 apxXMBHOTO Aena C
MCNOMb30BaHNEM NPOrPaMMHbIX
CPEeACTB yyeTa, XpaHeHUs,
06paboTKM 1 NoncKa AOKYMEHTOB
B pesynbTarte niyueHus
npodeccroHaNbHOro MOAY A
06YyYaOLLNIACA AOSIXKEH:

NMEeTb NPaKTUYECKUIA ONbIT:
pPaboThbl C NPOrpPaMMHbIMU
CpeACTBaMU yyeTa, XpaHeHus,
06paboTKM 1 NOMCKa LOKYMEHTOB;
opraHmsaymm
CNpPaBoOYHO-MHPOPMALVIOHHON
AeAaTenbHOCTU C JOKyMeHTaMu;
ymeThb:

paboTaTb ¢ NpodecCcMOHaNbHO
OPUEHTUPOBAHHbBIM MPOrPaMMHbIM
obecrneyeHvieM B 0bn1acTu
LOKYMEHTaLMOHHOro obecneyeHus
ynpasneHvs (aanee - 10Y) n
apPXMBHOIO Aena;

OpPraHn30BbIBaTb BHeApPeHMe
aBTOMATU3NPOBAHHO CUCTEMbI B
cnyxbe A0OY n apxmBe (TexHn4eckoe
3ajaHue, NOHATME O

MAK.03.01.
NHPopMaLMOHHbIe
TeXHO/I0rnmn B
LOKYMeHTauIOHHOM
obecneyeHUn
yrnpaBneHuns u
ApPXNBHOM Jene

MKZ.03.02. MeToawka
pauuoHanmsauum
AOKYMeHTauVOHHOr o
obecneveHus
ynpaBneHus u
apXMBHOIO Aena

MKZA.03.03.
OpraHusaunsa paboTsl
C 9N1EKTPOHHbIMU
AOKYyMEHTamU

OK1-9
MNK3.1-3.6




CASE-TexHONOrnax);

HaXo4NTb HEOHXOANMYHO
NHbOpMaLMIo, NOb30BaTbCA
NHGOPMaLMOHHBIMW pecypcamu
cet NHTepHeTa B 061aCTu
AOKYMEHTOBEAEHMA N apXUBHOTO
aena;

paboTaTb C 31eKTPOHHbIMU
AOKYMeHTamU;

MCNONb30BaTh CeTeBble
NporpamMMHsbIe 1 TeEXHUYeckmne
CpeacTBa B NpodeCccrOHaIbHOM
AesaTenbHoCTY;

3HaTb:

PbIHOK CreLmann3npoBaHHOro
NPWKNAZHOIO NPOrPaMMHOro
obecneveHus B obnactn 0Y n
apX1BHOrO Aena (aBToMaTnyeckmne
cMcTeMbl ynpaBneHus
AOKYMeHTamu);

coBpeMeHHoe cocTtoaHve A0Y
rocyZapCTBeHHbIX U
HerocyapCcTBeHHbIX yUpexaeHni,
roCyZlapCTBEHHbIX, MyHULMNAAbHbIX
N HerocyapcTBeHHbIX apX1BOB B
061acTV NprUMeHeHus
NHGOPMALIMOHHbBIX TEXHONOTNIA U
MCNONb30BaHMA




cneunanm3npoBaHHOMo
NpPOrpaMMHOro obecneyeHus;
KopnopaTunBHble NHGOPMALMOHHbIE
CUCTEeMbI, aBTOMaTU3NPOBaHHbIE MO
cMcTeMam AoKyMeHTaumu, B TOM
yuncne KagpoBown, byxyyeTa;
nepcrnekTVBHbIE HanpaBieHns
nHpopmaTmsaumm A0Y n apxmBHOro
aena;

3aKOHOAaTeNIbHY0 6a3y, OCHOBHbIe
yrpo3bl MUHGOPMaLUVIOHHOM
6e3onacHocTw.

NM.04

BblinonHeHne paboT no ogHOM nn
HeCKONIbKUM npodeccnam paboumx,
AOMKHOCTSIM CNY>XKaLLMX

BapunatmBHas 4actb y4ebHbIX
umknos MMNCc3

(onpesensieTcss obpa3oBaTeIbHOMN
OopraHmsayyviet CaMoCToATe/IbHO)

1620

1080

Bcero wacos 06y4veHus Mo y4ebHbIM
umknam Mrcc3

5292

3528

yn.oo

Y4yebHas npakTuka

rri.oo

MNpon3soacTBEHHAada NpakTMKa (No
npodwuo cneumanbHOCTI)

10 Hea.

360

OK1-9
MnK1.1-3.6




rnAmn.oo lNpon3soacTBEHHAdA NPaKTMKa 4 Hep,
(NMpeaavnioMHas)

MA.00 [MpoMexyTouHas aTTecTaums 5 Hep,.

'MA.00 [ocyAapcTBEHHasA NTOroBas 6 Hep,.
arrectayms

MA.01 MoAroToBKa BbIMYyCKHOM 4 Hep.
KBannKaLMOHHOM paboTbl

MA.02 3aLmTa BbINYCKHOMN 2 Hej.

KBanpunKaLMOHHOM paboTbl




Tabnuua 6

Cpok nonyyeHus CMO no MMNCC3 yrny6neHHOM MOArOTOBKM B O4YHOW dopme
obyyeHns coctaBngaeT 147 Hejenb, B TOM YUCe:

ObyueHune rno y4yebHbIM LyKIaMm 98 Hega.
YuebHasa npakTumka

10 Hega.
Mpon3BoACcTBEHHAA NPaKTMKa (Mo Nnpodunto cneunanbHOCTA)
lNpon3soacTBeHHada NpakTuKa (npeaannioMHas) 4 Hep,
MpoMexyTouHasa aTTecTayus 5 Heg,
FocysapcTBeHHAs UTOroBas aTTecTaums 6 Hea,.
KaHuvkynsapHoe BpemMs 24 Heg.
NToro 147 Hegp.

VIl. TPEBOBAHNA KYC/NTOBUAM PEANTNSALW NMPOITPAMMbBI NOATOTOBKN
CNELNANNCTOB CPEAHEIO 3BEHA

7.1. ObpaszoBaTesibHaa opraHmM3auna caMoCcToATe/IbHO paspabaTbiBaeT 1 yTBepxjaeT
MNMCC3 B cooteeTcTBUM € HactoAwmm ®rocC CrO v ¢ yy4yeToM COOTBETCTBYHOLLEN
npumepHon MNMCcs.

MNepes Havanom paspabotkm [MNCC3 obpasoBaTenbHas opraHMU3auusa  AoKHa
onpejennTts ee cneuyneuky C YYeTOM HarpasBNeHHOCTU Ha YAOBJIETBOPEHMe
noTpebHoOCTe pbiHKa Tpyda W paboTtojaTenei, KOHKPETU3VMPOBATb KOHEeYHble
pe3ynbTaTbl 0b6y4YeHVss B BUAe KOMMETeHUUM, YMeHW W 3HaHWK, npuobpetaemMoro
NPaKTUYeCcKoro onbITa.

KOHKpeTHble BUAbl AeATeNbHOCTU, K KOTOPbIM FOTOBUTCS OOYYatOLLMINCS, AOKHbI
COOTBETCTBOBATb  MpucBavBaemMon  kBanudukaumy,  onpefenstb  cojepXaHue
obpa3oBaTeNIbHOM MporpaMmbl, pa3pabaTbiBaeMori 06pa3oBaTelbHOW OpraHmM3auumer
COBMECTHO C 3auHTepecoBaHHbIMU paboToAaTensiMu.

Mpwn popmmpoBaHum MINCC3 obpasoBaTenbHaa opraHmM3aLns:

MMeeT NPaBO NUCMNONb30BaTb 06LEM BpPEMEHW, OTBEAEHHbI Ha BapuaTVBHY 4YacTb



yyebHbIx umknos [MMNCC3, yBennumeBas npy 3TOM 06beM BpemMeHW, OTBeAeHHbIA Ha
AVCUMNAVHBI U MOAYNN 0653aTeNbHOM YacTu, "Mb0 BBOAA HOBbIE AUCLUMAVIHBI U MOAYN
B COOTBETCTBMW C MOTpebHOCTAMU paboTosaTenen U cneundukon [eaTenbHOCTU
o6pa3oBaTeNbHOM OpraHm3aumy;

nMeeT MpaBoO onpeenstb AN  OCBOEHMS  ObyyarLMMUCS B paMkax
npodeccroHaNbHOro Moayna npodeccmio paboyero, JOMKHOCTb CAyXaLlero (o4Hy nam
HECKOJ/1bKO) COrnacHoO NpuaoxeHuo K Hactosawemy ®rocC Cro;

obszaHa exerogHo o6HoBnATb [MCC3 ¢ yyeToM 3anpocoB paboTozaTenen,
0COBEHHOCTENM PasBUTUS PErMOHa, KYbTypbl, HAYKK, SKOHOMWUKIN, TEXHUKIN, TEXHONOTUIA U
coumanbHOW chepbl B pamKax, yCTaHOBNEHHbIX HacToawmnm ®roc Crno;

06s13aHa B paboumx yyebHbIXx NporpaMmmMax Bcex AUCLUMINH 1 NpodeccnoHanbHbIX
mMoaynen uetko opmynMpoBaTb TpeboBaHMA K pesynbTaTaM WX  OCBOEHUS:
KOMMeTeHLMsAM, NprobpeTaeMoMy NPaKTUYeCKOMY OMbITY, 3HAHUAM 1 YMEHUSIM;

o0b6s3aHa obecrneumBatb 3QPEKTUBHYIO CaMOCTOATENIbHYH paboTy obyyaroLmMxcs B
COYeTaHMM C COBEpLUEHCTBOBAHMEM YMPAaB/NEHNSA € CO CTOPOHbI MpenojaBaTeneit U
MacTepOoB MPOM3BOACTBEHHOr0 06yYeHus;

obsA3aHa  obecneumBaTb  ObOy4valoOLWMMCA  BO3MOXHOCTb  y4yacTBOBaTb B
bopmMmnpoBaHUn NHANBUAYaNbHOW 0b6pa3oBaTe/ibHOM NPOrpaMmbl;

o6sa3aHa GopmMMpoBaTL COLMOKYNBTYPHYHO Cpejy, CO3aBaTb YC/I0BUS, HEOBXOoANMble
AN BCECTOPOHHEro pPasBUTUS U COUManM3aumn IMYHOCTM, COXPaHEHMUST 340pPOBbS
06yuyatoLLMXCS, cnocobcTBOBaTh pPasBUTUIO BOCMUTATENbHOIO KOMMOHeHTa
obpasoBaTe/IbHOro Mpouecca, BKIYas pasBuUTUE CTYAEHYeCcKOro CamoynpaBneHus,
yyacTme obyyarlmxcs B paboTe 06LLECTBEHHbIX OPraHM3auuii, CHOPTUBHbLIX W
TBOPYECKNX KNy6OoB;

AOMKHA MpefycMaTpmBaTbh B Lenax peannsaumm KOMMNeTeHTHOCTHOro noAxoja
NCMONb30BaHVMe B 06pa3oBaTe/IbHOM rMpoLuecce akKTUBHbIX W NHTEePakTUBHbIX ¢GOpM
NpPOBeAeHNs 3aHATUIA (KOMMbHOTEPHbLIX CUMYALMIA, AEN0BbIX WU PONEeBbIX Urp, pasbopa
KOHKPEeTHbIX CUTYaLNli, NCUXONOTNYECKMX U UHbBIX TPEHUHIOB, rPyrnnoBbIX ANCKYCCUIA) B
COUYeTaHUN C BHeayaAUTOPHON paboTor ans GOopMUPOBAHUA W Pas3BUTUS OBLLNX U
npodeccroHaibHbIX KOMMNEeTeHLI 0ByYatoLLMXCS.

7.2. Mpu peanmsauuun TMNCC3 oby4atowmecs VMerT akagemMmmyeckme npasa W
0653aHHOCTV B COOTBETCTBUK ¢ PesepanbHbIM 3aKOHOM OT 29 aekabps 2012 r. N 273-03
"O6 obpasoaHuMK B Poccuickon ®egepaumn <1>.


http://172.30.45.3/cons/cgi/online.cgi?req=doc&amp;base=LAW&amp;n=528383&amp;date=13.04.2026
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<1> CobpaHue 3akoHogaTenbctBa Poccuiickon ®degepaumm, 2012, N 53, ct. 7598;
2013, N 19, cT1. 2326; N 23, cT1. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N
6, CT. 562, cT. 566; N 19, cT. 2289; N 22, cT. 2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT.
4263.

7.3. MakcnmanbHbIi 06beM y4yebHOW Harpyskm obydarollerocs coctasnset 54
aKajemMunyecknx 4Yaca B Hejento, BKAOYAs BCe BUAbl ayAUTOPHON U BHeayAUTOPHO
y4YebHOW Harpysku.

7.4. MakcmManbHbIi 0b6beM ayAUTOPHOM Yy4yebHOM Harpy3km B OYHOU dopme
0byueHns cocTaBnseT 36 akajeMnyecknx YacoB B HeJesto.

7.5. MakcrManbHbll 06bemM ayaguTOPHOW Yy4ebHOV Harpy3km B O4HO-3a04HOM popme
0byueHuns cocTaBnseT 16 akajeMnyecknx YacoB B HeZento.

7.6. MakcManbHbI 06beM ayANTOPHON y4ebHOM Harpy3kn B roZ B 3a04HON dopme
0by4yeHus cocTaenseT 160 akagemMmnyeckmnx 4acos.

7.7. O6Laa NpOAO/IXKNTENBHOCTb KaHUKYT B y4eOHOM rofy AO/XKHA COCTaBnATb 8 - 11
HeJeNb, B TOM YMC/1e He MeHee 2-X HeJie/lb B 3VIMHU Nepuoa.

7.8. BbInosiHeHVe KypcoBOro npoekra (paboTbl) paccMaTprBaeTcs Kak BUA YyYebHOM
paboTbl NO AncuMnanHe (ANCumMnanHam) NpodeccnoHanbHOro yyebHoro Lukna mn (Mnn)
npodeccroHaNbHOMY MOy (MOoAynsaM) MNpodeccoHaNbHOro y4ebHoro umkna wu
peanusyeTca B npejenax BpemMeHu, oTBeAeHHOro Ha ee (1x) nsyyeHue.

7.9. AncumnnnHa "®u3nyeckasa KynbTypa" npegycMaTpmBaeT exeHegeNbHO 2 4vaca
0653aTeNIbHbIX AYAUTOPHbIX 3aHATU M 2 4Yaca CaMOCTOATeNbHOW paboThbl (3a cyer
Pa3NNYHbIX GOPM BHEAYAUTOPHbIX 3aHATUN B CMOPTUBHbBIX KNy6ax, CeKLnsAX).

7.10. ObpasoBaTe/sibHas oOpraHu3auua KvMeeT MpaBo ANA MNOArpynn AeByLuek
CNONb30BaTh 4yacTb y4yebHoOro BpeMeHU ANCUNNAVIHBI "be3onacHoCTb
XU3HezeaTenbHOCTN" (48 YacoB), OTBeeHHOro Ha MU3yyYeHne 0CHOB BOEHHOM CyXbbl, Ha
OCBOEHVIE OCHOB MeANLINHCKNX 3HAHWA.

7.11. NMonyyeHne CIMNO Ha 6a3e OCHOBHOrO 06Lero 06pasoBaHNSA OCYLLECTBASETCA C
OAHOBPEMEHHbIM MoJlydeHVieM cpejHero obuiero obpasosaHus B npegenax MMcc3. B
3ToMm cnyyae [IMNCC3, peanusyemas Ha 6a3e OCHOBHOro obuero o6pa3oBaHWS,
paspabaTbiBaeTca Ha  OCHOBe TpeboBaHWI  COOTBETCTBYHOLWMUX  defepanbHbIX
rocyAapcTBeHHbIX 06pa3oBaTe/ibHbIX CTaHAAPTOB cpesHero obliero obpasosaHunsa u CMNO



C y4eToM nosiyyaemoi cneumansHoctum Cl1O.

Cpok ocBoeHus MNMCC3 B 04HOM dopmMe 0bydeHUs AN nnL, obydarowmxca Ha 6ase
OCHOBHOIO 06LLero 06pa3oBaHus, yBeNn4mMBaeTcs Ha 52 HeJenun U3 pacyeTa:

TeopeTunyeckoe obyuyeHue (Npy 0bs3aTenbHON yuebHOM Harpyske 36

4acoB B Heento) 39 Hes.
NpoMeXyTouHas aTTecTaumd 2 Hep.
KaHUKYNbI 11 Heg.

7.12. KoHcynbTauum Ansg obydarolmxcsa Mno OYHOM M OYHO-3a04YHOW dopmMam
oby4yeHUVs NpeaycMaTpmBarOTCA 0b6pa3oBaTelbHOM OpraHmM3auyen n3 pacyeta 4 yaca Ha
OAHOro ObyyaroLLerocs Ha Kaxzabl y4ebHbI rol, B TOM 4Yucie B Nepuroj peanvsaunu
obpa3oBaTenibHOW NporpamMmbl cpegHero obuiero obpasoBaHusa 408 AuUL, 0bydatoLmMxcs
Ha 6a3e O0OCHOBHOro obuero o6bpasoBaHus. PopMbl NpoBefeHUA KOHCYNbTaLMWii
(rpynnoBble, MHANBUAYaNbHbIE, MUCbMEHHbIe, YCTHbIE) OnpesenstoTcs obpasoBaTe/IbHOM
opraHusauuen.

7.13. B nepuriog 06y4eHms C FoHOLLAaMV MPOBOAATCA yuebHble cbopbl <1>.

<1> [yHKT 1 ctatbn 13 PegepanbHOro 3akoHa ot 28 mMapta 1998 r. N 53-®3 "O
BOVHCKOMN 0653aHHOCTU 1 BOeHHOW cnyxbe" (CobpaHune 3akoHoAaTenbCTBa POCCMIACKOWM
®epepaumn, 1998, N 13, cT. 1475; N 30, cT. 3613; 2000, N 33, cT. 3348; N 46, cT. 4537; 2001,
N 7, cT. 620, cT. 621; N 30, cT. 3061; 2002, N 7, c1. 631; N 21, cT. 1919; N 26, cT. 2521; N 30,
cT. 3029, cT1. 3030, cT1. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, cT. 2700; N 46, cT. 4437,
2004, N 8, cT. 600; N 17, cT. 1587; N 18, cT. 1687; N 25, cT. 2484; N 27, cT. 2711; N 35, CT.
3607; N 49, cT. 4848; 2005, N 10, cT. 763; N 14, c1. 1212; N 27, cT. 2716; N 29, cT. 2907; N
30, c1. 3110, cT. 3111; N 40, cT. 3987; N 43, cT. 4349; N 49, cT. 5127; 2006, N 1, cT. 10, CT. 22;
N 11, cT. 1148; N 19, cT. 2062; N 28, cT. 2974; N 29, cT. 3121, cT. 3122, cT. 3123; N 41, cT.
4206; N 44, cT. 4534; N 50, cT1. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31, cT. 4011; N 45,
cT. 5418; N 49, c1. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT. 5746; N 52,
CT. 6235; 2009, N 7, c1. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, cT. 5735, CT.
5736; N 51, cT. 6149; N 52, cT. 6404; 2010, N 11, c1. 1167, cT1. 1176, c1. 1177; N 31, cT. 4192,
N 49, cT. 6415; 2011, N 1, cT. 16; N 27, cT. 3878; N 30, cT. 4589; N 48, c1. 6730; N 49, cT.
7021, cT. 7053, cT. 7054; N 50, cT1. 7366; 2012, N 50, cT. 6954; N 53, c1. 7613; 2013, N 9, CT.
870; N 19, cT1. 2329; cT. 2331; N 23, cT. 2869; N 27, cT. 3462, cT. 3477; N 48, cT. 6165).
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7.14. TMpakTuka ABnsetca obasaTenbHbIM pasgenom [MMCC3. OHa npeacTasnset
CO60 BUA Y4eOHON AeATenbHOCTW, HanpaBieHHOW Ha PopmupoBaHMe, 3akpenneHue,
pasBuUTME MPaKTUYeCKMX HaBblKOB W KOMMETeHUMW B npouecce BbIMOJIHEHWUSA
onpejeneHHbIX  BUAOB  paboT, CBA3aHHbIX C  byayuwein  npodeccroHaNbHOM
aeatenbHoctbro. [pu peannsaumm TMCC3 npegycMatpuBaroTca ciegyrowime BUAbl
NpakTUK: yyebHasa 1N Npon3BOACTBEHHAS.

Mpon3BoOACTBEHHAA MNpaKTUKa COCTOMT M3 AByX 3TanoB: MPakTUKW Mo npoduto
cneumansHOCTU 1 NPeAANNIOMHON NPakTUKK.

YuebHas npakTvka 1 Mpon3BOACTBEHHAs NpakTuka (Mo Npoduako cneumanbHOCTN)
NpoBoAATCS  obpasoBaTeNlbHOM  OpraHuWsauveid npuv  OCBOEHUW  OByYatoLLMUCS
NpodeccnoHanbHbIX KOMMETEHUU B paMkax npodeccroHanbHbIX MOAyNeh n MoryTt
pPeann3oBbIBaTbCA  Kak  KOHLEHTPUPOBAaHHO B  HECKOJbKO MepuofoB, Tak U
paccpesoToyveHo,  4vepeaysacb € TeopeTUYeckUMM  3aHATUSMW B pamkax
npodeccnoHanbHbIX MOAyNe.

Llenn v 3agaun, nporpammbl U GOpMbl OTYETHOCTN ONpesenstoTcs obpasoBaTesIbHO
opraHu3aumer No Kaxaomy BUAy NPakTUKN,

|_|pOI/I3BOACTBeHHaF| MPakTnKa A0J1XHa NMpoBOANTLCA B OpraHmM3aunax, HanpaeieHme
AeATENBbHOCTU KOTOPbLIX COOTBETCTBYET I'IpO(I)I/I}'II'O noAroToBkM o6yqa+ou.|,|/|xc9|.

ATTectayums no UToram NpPou3BOACTBEHHOM MPaKTUKX NPOBOAUTCA C y4eToM (Man Ha
OCHOBaHUW)  pe3ynbTaToB, MOATBEPXAEHHbIX  AOKYMEHTaMV  COOTBETCTBYHOLLMX
opraHvsayun.

7.15. Peanmzauusa TMNCC3 no cneunanbHOCTM  AO/KHA  obecrneymBaTbCs
negarornyeckuMm Kagpamu, VIMerLMMN Bbicllee 06pa3oBaHMe, COOTBEeTCTBYyHOLLee
npodunto npenogaBaeMon ANCUUINHbI (Moayns). OnbIT AeATeNbHOCTN B OpraHmM3aLmnax
cooTBeTCTByOWEen  npodeccroHanbHOW  chepbl  ABnAseTca  0baA3aTenbHbIM AN
npernojasaTeniell, OTBeYAKOLWMX 3a OCBOEHMe oby4arowmmcs npodeccnoHanbHOro
yyebHoro uwkna. [lpenogasaTeny mMosydaroT LOMOJHUTENIbHOE MNpodeccrMoHanibHoe
obpasoBaHVe Mo nporpaMMamM noBbIWEeHUs KBanndukaumn, B TOM uucie B dopme
CTaXNPOBKM B NPOPUNbHBIX OpraHm3aLmsax He pexe 1 pasa B 3 roga.

7.16. TINMCC3 pgomkHa obecneynBaTbCsd yYebHO-METOANYECKOW AOKyMeHTaumen no
BCEM AUNCUMUMAMNHAM, MeXANCUUNANHAPHBIM KypcaM U npodeccnoHanbHbIM MOAYNSM
nnces.

BHeayAVITOpHaFl pa60Ta AOJDKHa ConpoBOXAaTbCA METOANYECKUM obecneyeHvem u
060CHOBaHMEM pacyeTa BpemMeHW, 3aTpayvrMBaeMoOro Ha ee BbIlNMoJ/IHEHNE.



Peanunsauyua MMNCC3 gomkHa obecneyumBaTbCs 4OCTYNMOM KaXAoro oby4atroLlerocs K
6asaM JaHHbIX U 6UBANOTEeYHbIM ¢oHAaM, GopMUpyeMbIM MO MOAHOMY MepeYHto
ancumnavH (moaynein) MMCC3. Bo BpeMs caMOCTOATENIbHOW MOArOTOBKM obydatoLimecs
AOMKHBI ObITh 06ecneyveHbl JOCTYNOM K ceTn MIHTepHer.

Kaxabli obyvaroLmiics AomkeH bbiTb obecneyeH He MeHee YeM OAHUM Yy4YebHbIM
neyatHbiIM U (MAW)  SNEKTPOHHLIM  U3JaHMEM N0  KaXAOW  AUCUUNINHE
npodeccOHaNbHOro y4yebHOro uukna U O4HUM YYebHO-MeTOAMYECKUM MeYaTHbIM ©
(MAN) SNEKTPOHHBIM U34aHVEM MO KaXAOMY MeXAUCUMMAVHAPHOMY Kypcy (BKIto4as
3N1eKTPOHHble 6a3bl Nepnojmnyeckux N3jaHnim).

BubnuoteuHbli  $GoHA AOMKEH 6biTb  YKOMMIEKTOBAH MnedYaTHbIMU U (UANn)
3N1EKTPOHHbIMY W3AAHUSMW OCHOBHOW W AOMOMIHUTENbHOM Yy4yebHOl nuTepaTypbl Mo
ANCUNMINHAM BCeX YUebHbIX LMKN0B, U3AaHHOM 3a nocieaHue 5 ner.

BubnuoteuHbin  ¢oHA, MNOMUMO  y4yebHOM NuTepaTypbl, [AOMKEH BKIKOYATb
oduumanbHble, CNPaBoOYHO-bMbANOrpaduryeckme N nepruogmnyeckme n3jaHms B pacyete 1
- 2 3k3eMnNApa Ha Kaxabix 100 obyyaroLmxcs.

Kaxzgomy obyuvaroliemMycsa fomkeH 6biTb obecnedeH AOCTyn K KOMMIeKTaM
6nbnnoTeyHoro GoHAa, COCTOALLUMM He MeHee yYeM M3 5 HaMEeHOBaHUM POCCUCKUX
XXYPHanos..

ObpasoBaTeNnbHass  opraHM3auMs  AO/KHA  MpPejocTaBuUTb  OBy4daroLMcs
BO3MOXHOCTb OnepaTBHOro obmMeHa nHpopmavrmein ¢ pocCUNCKMMN 06pasoBaTelbHbIMU
opraHM3auMaMm 1 AoCTyn K COBPEMEHHbIM MpodeccnoHanbHbIM 6a3am AaHHbIX U
NHPOPMALMOHHBIM pecypcam ceTn VIHTepHeT.

7.17. Tlppnem Ha obydyeHme no TMMCC3 3a cueT OHOAKETHbIX aCCUTHOBAHUM
benepanbHOro 6r04XeTa, 6HOAXKETOB Cyb6bekToB Poccuiickon degepaun M MeCTHbIX
6r0)KeTOB ABNAETCH 00LLe[O0CTYMHbIM, eC/IN NHOE He NMPeAyCMOTPEHO YacTbio 4 cTaTbn 68
denepanbHOro 3akoHa ot 29 aekabpsa 2012 r. N 273-93 "O6 ob6pazoBaHum B Poccuniickom
®Pepepaunn” <1>. drHaHcMpoBaHue peanusaumm MMNCC3 AOMKHO OCYLLECTBAATLCA B
obbemMe He HMXKe YCTaHOB/IeHHbIX rOCYyAapCTBEHHbIX HOPMATUBHbIX 3aTpaT Ha OKa3laHue
rocyZlapCTBEeHHON ycnyrn B chepe o6pa3oBaHuns ANS AaHHOMO YPOBHS.

<1> CobpaHune 3akoHogaTenbcTBa Poccuinckon ®egepaumm, 2012, N 53, c1. 7598;
2013, N 19, cT. 2326; N 23, cT1. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N
6, cT. 562, cT. 566; N 19, cT. 2289; N 22, cT. 2769; N 23, cT. 2933; N 26, cT. 3388; N 30, cT.
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4263.

7.18. Obpa3oBaTenbHaa opraHmsauyus, peannsyrowwasn MMACC3, gomkHa pacnonaratb
MaTepumasbHO-TeEXHUYEeCKOr 6a30i, obecneunBalroLLlell npoBejeHMe BCex BUAOB
NabopaTopHbIX paboT 7 NpakTUYecKmnx 3aHATUN, ANCUMNANHAPHOM,
MEXANCLNMIMHAPHON U MOAYNbHOWN MOArOTOBKY, y4ebHOM NpakTUKK, NpeaycMOTPEeHHbIX
y4YebHbIM MAaHOM obpasoBaTeNibHOWM opraHu3aumn. MaTtepuanbHO-TexHu4Yeckaa 6a3a
A0/MKHA COOTBETCTBOBATb AEMCTBYHOLLNM CAHUTAPHbBIM 1 NPOTVMBOMOXAapPHbBIM HOPMaM.

MNepeueHb KabuHeTOB, NabopaTopnii, MacTepPCKNX
M APYrX NOMeLLeHN A

KabuHeTbl:

COLMaNbHO-3KOHOMNYECKUX ANCUUMIINH;

NHOCTPAHHOTO AA3bIKa;

MaTemMaTuKn N NHGOPMaTUKN;

3KOJIOrMYeCckMX OCHOB NPUPOAOMOJb30BaHUS;

3KOHOMVKW OpraHmn3auunmy 1 ynpasneHuns nepcoHanom;
MeHeKMeHTa;

NpaBoBOro obecneveHns NpodeccroHaNbHON AeAaTeNbHOCTY;
rocylapCTBEHHOM N MyHULMNANABHOW Cy>6bl;
AOKYMEHTaUNOHHOro obecrneyeHns ynpasneHns;
apxvBoBeAeHNs;

npodeccMoHanbHOM 3TUKN N NCUXONOTN Ae0BOr0 O6LLEeHNS;
6e30MacHOCTU XN3HeAeATeIbHOCTY;

MeTOANYECKUIA.

JTabopatopun:

NHGOPMATUKN 1N KOMMNBbKOTEPHOW 06pPaboTKM 4OKYMEHTOB;



TEeXHNYECKMX CPeACTB yrpaBneHNs;

CUCTEM 31eKTPOHHOI0 0KYMEHTO060pOoTa;

LOKYMEHTOBeEHWS;

yuyebHas kaHuenapus (cnyxba JOKyMeHTaUMOHHOro obecneyeHns ynpasneHus).
CNOpTUBHbI KOMMIEKC:

CNOPTUBHbIN 3an;

absaubl ABajuaTtb nNATbIM - ABajuaTb WecTon yTtpatuam cuny. - [lpukas
MuHnpocseLeHna Poccrm ot 13.07.2021 N 450.

3anobl:

61bnnoTeka, YNTanbHbIN 3an C BbIXOAOM B CeTb VIHTepHeT;
aKTOBbI 3an.

Peanusauwns MMCC3 gomkHa obecneymBaTb:

BbIMONHEHNE 06yYaroLLMMNCA NabopaTOPHbIX U NPAKTUYECKUX 3aHATUM, BKIHOYAS
Kak 0b6s3aTeNbHbli  KOMMOHEHT  MpakTuyeckMe 3aZaHuWs € UCMNOJIb30BaHMEM
NnepCcoHanbHbIX KOMMbLITEPOB;

0CBOEHVe oby4arwuymMmnca npodeccMoHanbHbIX MOAyNnel B YCIOBUAX CO34aHHOM
COOTBETCTBYIOLLEN ObpasoBaTenbHOM cpesbl B 06pa3oBaTe/ibHOW OpraHusauum nian B
OpraHmM3auymax B 3aBUCMMOCTY OT CNeUnduKn BUAA AesTeNbHOCTH.

Mpy MCNONb30BaHMM 3NEKTPOHHbIX W3JaHWIA obpa3oBaTeNbHas OpraHM3auus
A0J/KHA 0becneynTb KaxAoro obyyaroLerocs paboymm MecTtomMm B KOMMNbIOTEPHOM Knacce
B COOTBETCTBUN C 06BEMOM U3yHaeMbIX ANCLUMIVH.

ObpasoBaTeNibHas OpraHu3aumMs AO/XKHa 6biTb obecneyeHa HeOH6XOAMMbIM
KOMMIEKTOM JINLEH3MOHHOI0o MPOrpaMMHOro obecneyeHus.

7.19. Peanunzauua TMCC3 ocywectBnaetca obpasoBaTenbHOW opraHm3auvent Ha
rocyfiapCcTBeHHOM fA3blke Poccniickor degepauniu.

Peanuszauua TMNCC3 obpas3oBaTenbHOW oOpraHusaunern, pacrnosioXXeHHOW Ha
TeppuTopun  pecnybnumkn  Poccuiickon  Pesepauynn, MOXET OCYyLLEeCTBAATLCA  Ha
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rocyflapCcTBeHHOM f3blke pecnybnukm Poccuinckonn ®egepaumm B COOTBETCTBUM C
3aKOHOJATeNbCTBOM  pecnybnuk  Poccuiickonn  degepauynn.  Peanmzauma  TMMNCC3
obpa3oBaTeNibHOW OpraHv3aunen Ha rocylapCTBeHHOM A3bike pecnybankm Poccniickom
desepaun He A0KHA OCYLLEeCTBAATHCA B yLepb rocysapcTBEHHOMY S3blKy POCCUMIACKOWA
Pepepauyun.

VIIl. OLUEHKA KAYECTBA OCBOEHW/A NMPOrPAMMbI NOATrOTOBKWN
CNEUMANNCTOB CPEAHETO 3BEHA

8.1. OueHka kayectBa ocBoeHusa [MCC3 fgonxHa BKAKYATb TeEKYLMA KOHTPO/b
ycneBaeMoCTV,, MPOMEXYTOUHYHO W TOCYAAPCTBEHHYHO  UTOrOBYKD  aTTectaumm
06yuYaroLLINXCA.

8.2. KoHkpeTHble ¢OpMbl U Mpouesypbl TeKyLLIero KOHTPOAS YCNeBaeMoCTy,
NMPOMEXYTOUYHOI aTTecTaumm Nno Kaxzaon AucumnianHe n npodeccroHaibHOMY MOZAYH
pa3pabaTtbiBatoTc 06pa3oBaTe/IbHON OpraHm3aumelri CaMoCTOSTENBHO U AOBOASATCS A0
CBEZEHVS 06YUatOLLMXCA B TeUEHMEe NepBbIX ABYX MECALEB OT HaYvana obyyeHus.

8.3. [lna atrectaumm oby4atoLLMXCA Ha COOTBETCTBYME VX NePCOHANbHbIX AOCTUXEHN
no3aTanHbIM TpeboBaHUAM cooTBeTcTBYyrOWen MIMNCC3 (TekyLwmin KOHTPOb yCneBaeMocCTy
N NMPOMEXYTOYHAsA aTTectauunsa) cos3garotcad GOHAbl OLEHOYHbIX CPeACTB, Mo3BO/AOLWMe
OLLeHNTb YMEHWS, 3HaHWNSA, NPaKTUYeCKN/ OMnbIT 1 OCBOEHHbIe KOMMEeTeHLNN.

®POoHAbI OLEHOYHbIX CPeACTB A58 MPOMEXYTOYHOM atTecTaumn no AUCUMNINHAM U
MEeXANCLNMIMHAPHBIM Kypcam B cocTtaBe npodeccroHabHbIX Moaynemn
pa3pabaTbiBalOTCA 1 YTBEPXKAAOTCA 0bpa3oBaTelbHOM OpraHmMsauyein CaMoCTOSATEeNbHO,
a AN NpPOMEeXyTOYHOM aTtTectaumy no npodpeccmoHanbHbIM  MOAYASAM U AN
rocyAapCTBEHHOM WTOrOBOM aTtTecTaumn - pa3pabaTtbiBalOTCA U yTBEPXAATCA
obpa3oBaTeNbHOW  OpraHuMsauMmein nocie  NpeaBapuUTENbHONO  MONOXUTENbLHOrO
3aKktoueHnsa pabotogartenen.

Ans NPOMEXYTOUHOM atTecTaunm obyyaroLmxcs no  AuCUUNANHAM
(MexancumnanHapHbelM  KypcaMm) Kpome npenojaBaTefieli KOHKPeTHOW ANCUMMNANHDI
(MEXANCUMNANHAPHOIO KypcCa) B KadecTBe BHELUHWX 3KCNepTOB JO/MKHbI aKTUBHO
npuBaekaTbCa npernojasaTenst CMexXHbIX AUCUMAANH (KypcoB). [Aas MakCMMasibHOro
NpPUBAMXEHNA  MPOrpaMM  MPOMEXYTOYHOW  aTTecTauuMm  obydarouyxcs Mo
npodeccmoHanbHbIM ~ MOAYNAM K YCIOBUSM  UX  byayuiein npodeccroHanbHOwM
feaTenbHOCT 0bpa3oBaTe/ibHOW OpraHM3aumMein B KayecTBe BHELUTATHbIX 3KCMepToB
AOMKHBI aKTVBHO NpYBAeKaTbCa paboTtogaTeni.

8.4. OueHka KayecTBa NOAroToBKN o6yt4a+ou_|,|/|xc9| W BbINYCKHMKOB OCYLLLEeCTBIAETCA B



ABYX OCHOBHbIX HarNpaBieHUsX:
oLleHKa YPOBHSI OCBOEHUS ANCLNMANH;
OLEHKa KOMMEeTeHLMIA 06yUatoLLMXCS.

Ans toHOLWelr npesycMaTprBaeTCs OLleHKa pe3y/bTaToB OCBOEHUS OCHOB BOEHHOW
CNyx6bl.

8.5. K rocysapctBeHHOW WTOroBOW aTtTecTauuny JOnyckaeTcs obydarolmiics, He
VMEeLWX aKajeMnyeckorm 3aJ0/MKeHHOCTM U B MOJIHOM O6beme BbIMOJHUBLLNIN
YyYebHbIA NNaH UAN UHAMBUAYANbHbIA Y4ebHbIA MaaH, ecin WHoe He YCTAaHOBIEHO
NnopsAKOM MpPOBeAeHNs roCyAapCTBEHHOM UTOrOBOM aTTecTauum nNo COOTBETCTBYHOLLMM
obpa3oBaTe/ibHbIM MporpaMmmam <1>,

<1> Yactb 6 c1atby 59 PesepanbHOro 3akoHa ot 29 gekabpsa 2012 r. N 273-93 "06
obpasoBaHuM B Poccuiickon depepaumn” (CobpaHme 3akoHozaTenbCTBa PoCCUIACKON
®egepaunn, 2012, N 53, c1. 7598; 2013, N 19, cT1. 2326; N 23, cT. 2878; N 27, cT. 3462; N 30,
cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, c1. 2769; N 23, cT.
2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. TocypapcTBeHHas WTOroBas artTecTaums BKIOYaeT MOATOTOBKY W 3aLUUTy
BbIMYCKHOMN KBannUKaLMOHHON paboTbl (AMnNnoMHas paboTa, AWUMJOMHBIA MPOEeKT).
Obs3aTenbHoe TpeboBaHMe - COOTBETCTBME TEMATUKWN BbINMYCKHOW KBanN@UKaLMOHHOM
paboTbl COAEPXKAHUIO OAHOIO NN HECKONbKMX NPOdECCNOHANbHbBIX MOAYNEN.

FOCyfapCTBEHHbI  3K3aMeH BBOAUTCA MO YCMOTPeHUo  obpa3oBaTeslbHOl
opraHu13aLummn.

MNpunoxeHne

K ®FOC CIMO no cneymanbHocT 46.02.01
JlokymeHTaumMoHHoe obecrneyeHne
yrpaBneHUs 1 apXnBOBeAeH e

MEPEYEHbD
NPODECCUIA PABOUYMX, AOJIDKHOCTE CNYXXALLUX, PEKOMEHAYEMbIX
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K OCBOEHIO B PAMKAX MPOrPAMMbBI MOANOTOBKW CMELUVATNCTOB
CPEAHEIO 3BEHA

Kog no O6Liepoccnimnckomy HavmeHoBaHMe npodeccuin
knaccudukaTopy npodeccmin pabouux, pabounx, AOMHKHOCTEN CAy>KaLnx
AO/MKHOCTEN CNyXaLlmx 1 TapnudHbIX

pa3psagos (OK 016-94)

1 2
26353 CekpeTapb-MalUMHUCTKA
20190 ApxnBapuyc

21299 Jenonpounssogutenb
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